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DEPARTMENT OF TRAINING AND PLACEMENT

ACADEMIC YEAR 2016-2017

NUMBER OF STUDENTS BENEFITED: 471

NAME OF THE RESOURCE PERSON: SOFT SKILLS - Mr.K. SUDHAKAR & Mr.B.SURESHBABU
The department of trainin
Separate Certificate Progr
students of [1, |1 and [V
with the industry requ
communication, intervie

g and placement s conducting Soft skills and Aptitude training sessions as a
am along with the regular academic schedules of every semeste’r for all the
Year. The aim of the program is to enhance the students’ potentllal to match
irements ip interpersonal skills and quantitative aptitude skills such as
w skills, group discussion abilities, problem solving skills, analytical abilities
and etc. A separate syllabus and coyrse plan is prepared and distributed branch wise for both ODD and
EVEN semester.

artment. Thirty hours of training material to the II, 11l and final year students are well
prepared to enrich the students’ potential on communication skills, interpersonal ability, problem
solving skills and analytical ability. Intensjve class room activities and home work are given to improve
the students’ employability skills.
ASSESSMENT PROCEDURE
» Frequent Assessment tests are conducted on communication skills, body language and
interview skills

» Mock Interview and Group discussion are conducted for the final year students
» Quantitative aptitude test conducted on various topics data i

series, arithmetic aptitude, profit and loss, simple

OUTCOME OF THE PROGRAM

Atthe end of the course, the students will be able to
> Understand better about the career prospects for their discipline,
» Understand and apply the interview skills.
> ldentify and apply skills required to get through in group discussions,
» Awareness about the role of stress management for th

eself development,
» Enough confidence and knowledge on better work cy|

ture,
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DEPARTMENT OF TRAINING & PLACEMENT
SYLLABUS
SOFT SKILLS - Il YEAR (Fourth Semester)

1. Communication Skills Verbal - Oral Communication &
Written Communication (3)
Listening, Reading, Speaking, Writing, Letter Writing, Resume’ Building, Tips on
improved Written Communication
Work up Exercise - Speak Out five lines about the person who inspired you,
Test your hand writing

2. Body Language (3)
Body talk - Forms of body language- Parts of Body Language - Types of Body
language - Improving your body Language - Gestures and Body movement
Work up Exercise - Interpreting Body Language

3. Priority Management & Time Management (3)
Class Participation - List your priorities in life
Time Management - Availability of time - “Time” Resource -Become a Time
Manager - resolve conflict between Urgent tasks & important tasks.
Work Up Exercise - Calculation of your one day routine- How you spend & How to

spend

4, Group Discussions (3)
Need & Scope- Characters tested in a GD- Tips on GD - Types of GD - Skills required
in a GD- Behavior in GD- Essential elements - GD Etiquette - Non verbal
communication ina GD
Work up Exercise - Group Discussion

Text Book: Soft Skills - Know yourself and the world - Dr.K.Alex- S.chand & Co. Ltd
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1 SYLLABUS
E:I SOFTSKILLS - II YEAR (Third Semester)
:'
!ntroductlon to soft skills & hard skills
Need for Soft Skills - Employability Skills - Need for Observation - Positive Attitude. 4

i

Breajk,the ice berg - FEAR
Overtoming Fear 5 Life changing keys to overcome FEAR - Anglophobias. 4

Self Development - Etiquette & Manners
Becoine a Learner Cycle - Process of managing self
Etiquette - Classification of Etiquette - Personal, Business, Social, Dinner,

Telephone interview, professional, work.
Manners - Exescise good manners, manners at wheel, in flight, professional manners &

Interview,
6

Social Manners.

Resume Building
Dlrferente between Bio - data, CV, Resume - CV writing tips - Dos & Don’ts in CV writing -

DLSlgns of CV - Content, Sequence - Electronic CV tips - Cover letter - CV samples. 6

Booli for Reference:

Soft $kills - Know yourself and the world - Dr. K. Alex-S. Chand & Co Ltd.

1 lusf_‘l_.ove my Job - Roy Calvert, Brain Durkin Eugenio Grandi, Kevin- Quarto
Library
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DEPARTMESJ} OF TRAINING AND PLACEMENT

ACADEMIC YEAR 2016-2017

ADD ON PROGRAM REPORT

NAME OF THE PROGRAM: ADD ON PROGRAM
NAME OF THE COURSE: SOFT SKILLS / APTITUDE
YEAR/SEM: ALL THIRD YEARS / ODD (CIVIL, CSE, ECE, EEE MECH)

DURATION: 30 HOURS
NUMBER OF STUDENTS BENEFITED: 353
NAME OF THE RESOURCE PERSON: APTITUDE - Mr.B.BARANKUMAR & Ms.P.SUGANYA

The department oftraining and placement is conducting Soft skills and Aptitude training sessions as a
separate Certificate Program along with the regular academic schedules of every semester for all the
students of I1, 11l and IV Year. The aim of the program is to enhance the students’ potential to match
with the industry requirements in interpersonal skills and quantitative aptitude skills such as
communication, interview skills, group discussion abilities, problem solving skills, analytical abilities
and etc. A separate syllabys and course plan is prepared and distributed branch wise for both ODD and
EVEN semester.

For the Academic year 2016-2017 quantitative aptitude sessions were handled as per the syllabus
framed by the T&P department. Thirty hours of training material to the II, Il and final year students

ASSESSMENT PROCEDURE
> Frequent Assessment tests are conducted on communication skills, body language and
interview skills

series, arithmetic aptitude, profit and loss, sim ple and compound interest and age problems.

OUTCOME OF THE PROGRAM
Atthe end of the course, the students will be able to

» Understand better about the career prospects for their djscj pline.

» Understand and apply the interview skills,

# ldentify and apply skills required to get through in group discussions.

» Awareness about the role of stress management for the self development.

# Enough confidence and knowledge on better work culture,

sCom = w2

VP/HEAD-T&P PRINCIPAL
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! KCE/DEPT. OF 1&F
FORMAT : QP0Y

_%
e~ \ |

SYLLABUS

QUANTITATIVE APTITUDE - III YEAR (Sixth Semester)

Time & Distance - Introduction, important formulas and condition and types of Time and
Distance problems - same direction, opposite direction - concepts and its problems

2
Chain Rule - Definition & Direct proportion conditions and its problems - Indirect
proportion conditions and its examples - Difference between direct and Indirect proportion

2
Problems on Trains - Introduction, important condition and types of train problems -
same direction, opposite direction - concepts and formulas for slower train, faster train.

2
Height & Distance -Definition, important facts and formulas of height and distance and
trigonometric identities - Angle of Elevation and angle of Depression and its Problems

2
0dd man out series - Concepts and conditions of odd man out series -types of odd man out

series, number and alphabetical series
2

Permutation & Combination - Definition, Factorial notation and examples , Difference
between Permutation and Combination - Number of combinations and its types of problems

2
Probability- Definitions and conditions of coins, dice, and cards, Sample space and
Probability formulas - Problems of coins, dice, cards examples 2

Average - Definition and formula of Average - Types of numbers, speed and biological
problems 2

Discussion Problems - Time and Distance, Chain rule ,Problems on Trains, Height and

Distance 2

Discussion Problems - Odd man out series, Permutation and Combination, Probability,
Probability, Average

2

STAFF INCHARGE \. "

" Quantitative Aptitude 1

KCE/T&PICP/IIi YRIQA
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Attendance and Assessment Record
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PLACEMENT

DEPARTMENT Of‘ TRAINING AND

ACADEMIC YEAR 2016-20 17

ADD ON PROGRAM REPORT

NAME OF THE PROGRAM: ADD ON PROGRAM
NAME OF THE COURSE: SOFT SKILLS / APTITUDE
YEAR/SEM: ALL FINAL YEARS / ODD (CIVIL, CSE, ECE, EEE MECH)
DURATION: 30 HOURS
NUMBER OF STUDENTS BENEFITED: 442
; HBABU

NAME OF THE RESOURCE PERSON:  Mr.K.SUDHAKAR & Mr.B.SURES

SON: SOFT SKILLS - Mr.K.S MAR & Ms.P.SUGANYA

APTITUDE - Mr.B.BARANK : '

and Aptitude training sessions as a
dules of every semester for all the
he students’ potential to match
e aptitude skills such as
analytical abilities
for both ODD and

The department of training and placement is conducting Soft skills
separate Certificate Program along with the regular academic sche
students of I, Il and IV Year. The aim of the program is to enhance t
with the industry requirements in interpersonal skills and quantitativ
communication, interview skills, group discussion abilities, problem solving skills,
and etc. A separate syllabus and course plan is prepared and distributed branch wise
EVEN semester.

For the Academic year 2016-2017 Soft skills and quantitative aptitude sessions were handled as per
the syllabus framed by the T&P department. Thirty hours of training material to the II, III and final
year students are well prepared to enrich the students’ potential on co mmunication skills,
interpersonal ability, problem solving skills and analytical ability. Intensive class room activities and
home work are given to improve the students’ employability skills. A well prepared quantitative
aptitude exercises given to the students on various topics such as data interpretation, percentages,
number serious, arithmetic aptitude, profit and loss, simple and compound interest and age problems.

Additionally, the final year students will undergo a week-long intensive training program on aptitude
soft skills, and technical skills as well as campus interviews. Efforts are made to ensure that students
join the companies in time to benefit both the company and the students.

ASSESSMENT PROCEDURE
» Frequent Assessment tests are conducted on communication skills, body language and

interview skills
» Mock Interview and Group discussion are conducted for the final year students
» Quantitative aptitude test conducted on various topics data interpretation, percentage, number
series, arithmetic aptitude, profit and loss, simple and compound interest and age prol;lems
OUTCOME OF THE PROGRAM =
At the end of the course, the students will be able to
> Understand better about the career prospects for their discipline,
» Understand and apply the interview skills.
> Identify and apply skills required to get through in group discussions.
5 Awareness about the role of stress management for the self development,

% Enough confidence and knowledge on better work culture, Mn
R —
VP/HEAD-T&P
/ PRINCIPAL
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\ FORMAT : QP09

KCE/DEPT. OF T&P

Y IKINGS

7~ COLLEDE OF CMNGINEERING
= (NAAC Aceradined Dinstitaedon)
tApproved by UETE Vew Bahi Afhliated to

giee Chenaiand

DEPARTMENT OF TRAINING & PLACEMENT
| SYLLABUS
SOFTSKILLS - IV YEAR (Eight Semesters)

1. Interview Skills

4

A to Z of interview - Types of interview - Phone interview - Questions Asked - Reason for

rejecting the candidate - on the day of interview.

2. Group Discussion

4

2

™
Need and Scope - Characters Tested in a GD - Tips on GD - Types of GD - Skills Required in
a GD - Behaviour in GD - Essential Elements - GD Etiquette - Non Verbal Communication in
A GD.
3. Etiquette and Manners
Etiquette - Introduction, Classification. Manner - Introduction practicing good manners,
Professional manners - Corporate grooming tips.

™

STAFF INCHARGE

N
] /}

Total Periods: 10

- th

HOD/T&P

Soft Skills 1
63
e
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KCEIDEPT OF TAP
FORMAT: QP09 — :

COLLEGE OF ENGINEERING
(NAAC Aceradited Institution)

SYLLABUS
QUANTITATIVE APTITUDE - IV YEAR (Eighth Semester)

Problems on numbers - Introduction, types of numbers , test of divisibility - numbers

based company question papers 2
Problems on age - Introduction, types of forward and backward problems on age 2

Seating Arrangement - Definition and conditions of seating arrangements - Circular

arrangements based company question paper 2

Reasoning - Introduction, types of reasoning, reasoning based company question paper

2

Data Interpretation - Definition, Tabulation, Bar diagram, Line diagram, Pie diagram

Total Periods: 10

M ﬂ)\"‘u_./ . n S"«M{D

l
STAFF INCHARGE /'_1 F'Y HOD/T&P

(Quantitative Aptitude | 64 KCE/T&P/CPIVYRIOA




Attendance and Assessment Record

Name of the Staff : \’2; ' S W U.Q(SL)'&;‘)W\ Dept _i{‘f}o
Name of the Subject : SO :F JC _ ,S i ;‘ lé Code
Branch S A \ ‘ P

Semester gt ’_‘-\_‘MH | (\O_DS)  Year ! (i 20| g-—) Jr;

Date of Commencement : QL* r) \ \)9 Last Working Day __ { + \O - Vo

: Sessions Sessions % of Portions Sign. of
e Planned Handled covered HOD
End of the
First Month 'O ) ‘2 3 O %\0 |
. : !
; Ol‘,’ O e i

End of th .
| secondMonth |50 | o s0- | gy
i HP'-og o8 SorFe] Y a\d

End of th "

Th?rd :ﬁon(:h S8 ~06 05 Aoy ey wq\\/ -
Ap. -0 03 201 K‘ WO

End of the

Fourth Month




B 2R e - OM A

B2, LOURES H Lpde)

ot O ol L Q=TSR T o o Tl A A I g
N R RN e e B e | q 4 A~ d9 9439 - &
il =~ - o | el =
o L= B ﬂ.m..:nhf nﬁ&f!f!::.fﬂﬂfﬂfﬁfﬁjﬁ
R N N RN ENEEE
3«6?\9&!?Jfr&.f_!nnfrlﬁfrnnrrnn!ff.rk
R H = ed e RPN T E e
Mr 311.1!:1..19I.rf1:l|f.f
= il M PPN SN WY P ) ) I (O | th
Aml ./f&!&.f?}r/.! ff/ﬁrrf//-/l:lfﬁ
NG 1234ss?sgmnummmwwmﬁmmﬁma_m
—————e = . -
e - <K TRt () 0SS ) = [ e e e
N GRISEEREEE EFEEETPERER
SENNNEERE R R EE RN RN EEEREE |
= ~ - ~
~ ﬁa\m/!f.w..r.llllf!ﬁl,f...l.nr..;w,fr.f -
..Hm,s\u.m»v.n....f..rJlfﬁmfilaw&rtllf:rlllamvmfg..w.r._.!f
H__ Mﬁ; —+ T T T T =Rl lalr] |£] rl2 2=
NS e EEEEEEEEFEEEEEENE SRR
o Y e e et o
w02 3| Sl [NN ~ = =[S S <[~~~ [E]H T
, )
e :
& ;
m od| |Z g *% o 5%
n“mm 3P p 2|7 of Ve | < MNalX[5] 4
.m_mwu. dmktm.% < N d .JL.M._K_Pno ~1 %
1 %) Rl [ oz d 3 c _m , | T rQL M o X a... - £ - < nhﬂ Mwu. w
& Ruam.m\% LI b NSl a
i | 11,71 (gl 2fey| P P d e 1EIGAR1E wm_pv
by e E M A TR H R
_ 1S 251512 SIS SH U Tl o] 3|2 L] 51| *| 3] 2]'x
| Tz {2 ¢l el 4] €185 21| 4] 3| 313] 8l 3] 3] 3| 818l &|e
A;J.« << < o B ..m. alaluolul |8 x| X x| x| IS 2
-y e e = e O 4 -4 - - 3 At — W NSNS HESHE) " S !._,o...u.:...-un.i..-.u
& ON HHOM | 2;3 4._5 oirlolo|R|z|N V|2 2IRISIZIZIRIIINIKVISIS
SENSY DR —— _..,...Lrl » T - . - ._.i. NS W WS W S—— ——




APTITUDE -

Attendance Particulars

Jetoold Ja J dd 34T T ][~ ]*
SRR RN R EEER RN EFNEEL LR
¥ Dol 3ol =] ~1 @™ ™ =T == - | § < Y 4 Jo/ 4 4 3
.Hmanvv.n_f'ffzr!ﬁf!f!,@f o el N ] N~
o] @| |~ S =[]~ -« = rNEEREEEENEE
™ o0 | d -]~ [H&Q | A -4 1=
o W] T TN O O P e =
AP EEN RN SRR EEEEEEEEEEEE
S o & -] J [ £ g Jel&e~ -] | ~|-] -
g mvbsf..f!..,,..,..r.f.ffn_ﬂ.ff ~| -~ = S ==l ] Al TN
oNioY [RIN|R|RIS|S(SB|I 885|332 232|959 T8
" s R —— a EECERPE
ISFANT TS A 44 +7 JI143 314 A A0
[ A A R [ AN SR R
(g AN TR R R RN R R
PEEENCEEECEENSECREEE NN
ESNECEER R ERCENEE LN DS -
[7]5e]=1 A5 134l 2P [ s B 7| rle
X - slarlzlr b | lu]s|2|7P
S SESEEEESNRRRREEEEEERERRESEE
Al = <|—|~|= [~ [<[ =[] 8] 3|~[~|~[~| = & 8|= | ~|=| =]
ﬂ!ﬂln)f...,.f.rr/..ffwf.fw Al =[S~ [>] 3~ |- ﬁv%fmr“rx

oL B ‘

’ @ 2 & > Hlo|a
- . =] 1l __BL E w »
mmmNM&m 2 WmmﬁsmASPMprkw
o|l=|a M%TMQRMMNM%WKM&MWRM\ M.;.Mlm

g o ' b~ ; o © o’
: mmwwmmwwwwwwpwwmmmmmmmew
- WMHMWmEW%mwm wmmhb&Wk&&
non &2 785 |8| 3| 3]8]8]5] 8895 v 2| 3|e|e[+[2[28)s

t

L



68

b &gl{ l!ﬁl;l...!rl..f.!r!.rff}rjfjf
gohflffrnlilrr/f!;f:;.!;af-al.fllfr
onOdll..I.f...l];Nu!._r..IA.f:f‘..(lzlx.lil
I NN RN R E
p/al\stl.frfilr,/.:rIff.fﬁlr:f!f’lf
k Y% - (kB I | 2] 9NV
A EEE e L NS PR e
M—M; .Lﬁfﬂnﬂnﬂfl!?ﬁf:.rfr.f
ﬂﬂ R#L..A, b s e B i 1D s I B (Y
oo s|2|a|3|8|8|s|2|8|8]s|o|a]3]8]s
wﬂlﬂ/ ...r;_ ~ =~ ......_ R e S T N T N B, N ﬁ ﬂul:m\]
Pajx}fffpf@,.ff!myaffﬂ/t.rf wv,..V\
SRR REEE R YN NEER LIz
mn[n).lrlrlt';l.w:fzﬁw:!rr.WJ,fl-rw,frffif W.Uelr”
S~ @~ |- |~| - e[ 44~ @ F
BN H.J:g%w,nbcwé-ub_,wwlflw
ﬂn&».._ﬂ. —t—1?rPPLPR P 1S RIS ———
A......rr-.ll......l.fflll.!..._...l + === e =~ 7 =
ks ST
ol ok [ [ [ s ] e
B Y N S o N e P P p ot P ) N A
“. 1
| __ - o
_ po= |
|| i w | 8% g
_"nhln..mA Bl.ﬁ N M CM ¢ ™ m m
| @ . — 5 R
RN R R RN AR EHEE RE 833
Has e Ak N F R AR EES § <25
m .u_-luolm p ....4. IW\K V
P P L ISR p 1R | B P I .
B REE EHE BRI EHEEE g
e 2 |5(3] ¢ 5N rm.uwm%J S| §{ 3
.m_ .\.Q_qu\\wpm.vm.nm,al.ma...w,wrv.w% %)
- ¢ lIAv.un._.I l__...lé S TR W — — s - Si s S PR W— W e S
ON |.- . 1P P e s
o sm&aﬁmy%wms&waamam@mmnnun g




Attendance and Assessment Record|

Name of the StafT z A <3( SU QW%&____[JGPI K]q;d P ,
Nameofthe Subject : Sepk Sk\ls  coge —
Branch : E\Z CSE -

Semester : @ Year <_’}:\_f_—_} R

Date of Commencement : @) \ 03 hg Last Working Day 2|04 |10

: Sessions Sessions | % of Portions | Sign. of
Details Planned Handled covered HOD
ssl o6 | ofF >
End of the , br »
First Mo - 4 GQ"' 3
\S:.g O cp . i
End of the (f Cf 4oy
Second Month H L
Aptitude | 04 04 4o/ 3] i
5S4
0 oo/ .
End of the i + Toflee)/
Third Month 0 1
Apkitudle o ¢ 20y 1
’ L
End of the
Fourth Month

PRINCIPAL

69



Apk tude

Selt Skl

Q| o] dof & | <] N S~ N NN~ €S~ Q] N N ] S~~~ ~] <
.....abn.vo/fffmw..r/ /../..r./ﬂ/./ﬁ/r/f:r&/!)f:f
n—n_.fo.f.r/lpo S S BN N N N B BN BN I .ff/./ﬁ/f!f!
Wﬁmﬁ*’Go/aaxfﬁafa;////./mw/war/ff.f/..f...r;r/
= A&l <] <] Il o] <] <] ~[~] o ~[~]=3]~]~[~]8]s]|~]~]~]~
.411.&0.(!./.!..;./.!;fff;ff/fff/.f!)!;rfff
"ON |10Y 1234,5_6?894@”@&.@%%",“%4@%%2%M_%
<
Py T B N Of
BN RENEEENHEEERENAENE 5 G
)~ =~ =] ] =]~
anu:ffff‘wfffrw.f!.ff&?f - ==
rﬂ@hl;/////}////)////////&/ NN N N
wnwu.wlraf.r.//.//./..f././/////&ﬂ/l/_././/./.;//./
US| 77 3 W] A [V JdHAMY
<
NN NG EEEREEEERNEEEEERRLIS A RAN
g~ A
dedg oI NY N¥ Yed g ey & o) I
M )
P 2 T e o
nEEE d | | d | ¥
m.mM M i m Y S
HHHERENEERENET: 313404 |1-
S50 « al & MANA. M N mwm DA
] d o N S 3 4 %)
£ < o Mz...wUzE ol Q MM#M NR\\MN o
o P LLKQ.M.IA.VWNW A d I w.& Y ¥ (6
el & uuuwvmwuwwvmmewmuvﬁkkwu%m
3 2 999 4490 &3y g 33 d 3 W R H N AT o
= R 5 Bru S I o BB B B RV B B B B e 24499 <
B AV ga]d i« 4d49d o o d o o & S
@
\&ég123451789wﬂmwmwmwmmmmn%M%
o~

70




e |
-

/1O

27 1 /

<<<<< Y -

29 ) /! /

2 op| /|

B[/ onot

—
o e e o -
[ (RS N o] ¢] e[ ~| §f 8]~

@ &1 o] i A I~Tal & .

| d . :u..__ L/ N ™~ ~ ~ ./_ |— <~ o~

1 ! 1 S
ESESRRENREREER
M o~ &o_ b
~

Ld:

— g e

/

4 lyle [y

S |e2 05
o 2]0¥

R ——

/| E

e

/

/

Ve
oL | |, ) 1gp! /lop

Al //|E) 2~

o

010"

o\ |o®

/

/

[

“ _

RER
1 “.ﬁn“ |
n_.wmn”m_
| -2
MWW_M qa |
m _Tu|l.i!.| L.Il.*
mm__
e m ,ﬁ
.— i
|

e

W

BRweryp Rl la |/

-

- -

< L KenMAn )

9

Klzla|alUl/ |/ lalanl/ la)

[ &0

P e

| -

a8 . AL

¢ KegtmkEYAN

| X | 18Kks

-
, A

R

+

1 PR\

L MeRBRLPRSHM )

-mablal ) (7] ,la| , lor] )/

21 /1)

M ARaLR RSB

E MpaguThARes)

-

N oBANE

34

L

Yo

€

M oerNIvp -

_ M oihAM

3%

<

50

,_i_uﬁ-yju

14

71



Attendance Particulars e
2 Date o\ | 05 [\X |2 29| oS|) 19 124
x 2 Name Month 01|\ | oY ctnglog |03 0% 09 |
Period blhlelYldlyleglY]9]Yy]
51 | SHARMILA F3ANIAVIRVAVINATAY.
2 lanvup RAM Rl \|alC |22 ] |Pla]/
il eIV VT A A VA WA A VA WA WA ES WAV
4 l<hgpasthn | S AVAVAVATAVAVIVARAVAY
5 lsueanyan R4 SVAVAEAVEVE VAR WAV,
B |2yR e pER K rla|a|T 120 21007 |/
ST | S ATH . WAVANAT VA VEVAVS WA
2 loma Madeswexl. Sl l/ 7 lelzl/ 17 la 1 /17
59 I\IAlor (T Ll flelr )22V 7
80 |Ve1yu Samy. M| SIS |RNT 12 Lol plant 217
81 | \hvecH Bl zla|leV szl leA/ |/
62 | NoLEeSsHwWhAR | B/ /|7 |/ o~/ lex
63
64
65
66
67
68
69
70
71
72
73
74
75
Present SH Y| — |8\ (Lo sHaa| ol o
No.of Students | Absent 10 (%0 ©\% | —| o o oC |y [ov |1y
Staff Signature b bt — LeHo wHa XYl
26 72

f

s |Pl23k2

=z o

= |p2PI]94
 lyg- Y
1121217

52 |op| /| /

53| /1/1/

54 |/ /|l /

56 | /1A /

56 |/ o]/

57 | 7| /| oA

58 |/ |/ | o~

s | /[/]/

60 | /| , o
_61 P o»-/
(&2 [/ [//

63

64
65
a4 |~
ezl I I 1T
e8| | | T+
ool [ [T T+
-———_-"'""“-'---

70 I e
-_‘_—_-_---"_"‘—-
?1 --_--_-_"-"—‘-n-—._
A .
72 "-—-—-—-—-....,______‘____‘__1___
----__-—""‘_"--
?3 -‘-——‘-—_—-—-‘—-""‘"-—0-._
l——_—"“""‘-—-
?4 _-‘—-—‘-_‘-"""‘w—-
et
. O O
‘-_—-—h:'-‘—'-i -
LSS
“&ﬁ@v\aﬁ”“
Slg ¥ 3 E""—-—..________
—]
L



Attendance and Assessment Record

Name of the Staff K SL&AMM.P-SLL@WDCN "T&_-_TP

Name of the Subject ‘%{&M)L’S _,_____&Piﬁ&dg_(lodc
Branch . EckE A

Semester S Yl Year v

Date of Commencement : @l] o'Flw . Last Working Day 2"7“[0‘1 l 16

: Sessions Sessions % of Portions |  Sign. of
S Plasnned . Handled covered HOD
sel 4 4 ¥/ e
End of the 9 -
First Month N E/’ AT e
| 4 4 40 7 .
End of the -
Second Month T m&
) i et [00 N/ ”
End of the 0 ’> - 57 rﬂ"“"\"b
Third Month ‘ 3'1 W\
o5 O % foe / :
End of the
Fourth Month
L
(e s
<

|
%

PRINCIPAL




Y | I O
LN S NN SN NE NN N8N RSN
ON oy .,23456739mnuwmwmnmwm?iiim
|
S GRS - 5 .
rwﬂi////;/ﬁ//ﬁ//ﬁfrﬁ.,,,/.,,/xLL/J//;/,,///
o%}/./l,f;./,////////// Q/,// &////,..”/
.%3#.//!7/!/////&//&/0/&/ /,.////_
X L o N
s .bomqr/m./zo///o////////aa////
ﬂu. obmuﬁ.____lnuffﬂf/,//;../fﬁmfr...r.,...fr..,.mw!,\,,f//mv./.f./rf
g -%«wﬂnmn////;f/;;//./////.//./..//;/./J,,.!././
ﬁwmdt/f..;../!!/////ff//)f!ﬁ/a:////
v\ﬂ«ﬂ/f./.ff.r./a./ff///mA/./&,./a./.fﬂwu
/0\,}0Y//!/f;f:://///&f//’ﬁ/:f!rlf@f......mv
Q
: ;
* 3 < >
o £ : LR I S
Bla|G|5 4™ *1 v Ll mhm
Sols|a qed € °d 24 o § S s £ £ 3 3 um.aﬁ.
- -rmvuumhknmd d g ¢ o < =<
£ EEEENEEL: o g g3 3 49 %
S e 3995399988 33:333¥%939F3¢
o £ 44439 ops M3 dd 9= 8 3D = a c
3 = %BPRAA%AAMAAAA@AJA,MAA.MAABB
.m CunmAASAVNAfAMAKQAExﬁﬁVwMGn\h
E onioy |~ |afofe|ololrolol2lz|a|olxlelelr e ga]a]a]x]x
o~

74



NN ST N NN NG €] s N~ NSNS NS

Ny [RIN|R|RXB (VB 3(8(8(65(|8|3|2|%|Y|9|F|2|¢(F|?|93
A i - — r l{!l‘ll PR ——
JEOGEENSNEEEEEEr DN EREEEEEERER
EQNNENNNNIRENAEENNAENENEREESS
qbomdn..,///////////a///////////,.,,/
.~

2 819 N N N N 6] N NN N NGNS NS S NN YD
a@om;.}///// NN B = A N ] N M s AN N NN Y E %
mawqy//////z,///./w/w/////,/f,/fr...,,
m./”»mnﬁr.!.r;f:f.f;!/!////nwnw...f..///.f.//../ /Wv//
&mﬂ.&/ﬁ/’/f}ffa//;&fa///// NN NN N
OOPENEEEEEEE RN RN E NN AN R
]

EEER | g .

BRE | |G 3 "3

| lelo]es IM .l Q5 Q Mﬂ. |m e
IR £ 8.8 % 8 .48 <
SEHHEEBEESEEFRPEE KD g $H45 ‘
e FEE PR R R EE P R RKE Ky S
£ 2997939 PELATLY ] 9399899 9%
al 2 | mmpmmmﬂ%momm_mmmmalmvv
5 3 A449J74944998gY9qgaddnngd g
m WIgU9U~4IUIH A9y S sodod Joo
Z| on oy m?mwmmnwmwmwwmwmaa«ﬁwawwm4

75



|

=

RITIS|2| Roll No_]

55

56

57

58

59

60

61

62

63

65

66

67

68

69

70

71

72

73

74

75

Pr

Attendance Particulars
= Date o5 [\L[19 [0k 107 (99|16 |13 [26 41|
®S| Name [Month o [ 02|04 1Y [0 [0 oBlos o8 59
Period al%|al W% 2] F|E]F]oF]
S IR Koy Htka RN IVAVAraRwVAWINE
2 @Ak Kithese ARAPAVEE W Al /| A
S3 | ¢ Kal¢hoaven? ARl PRAVEFITAT N
M &1 lavewnya //a@/,/////
5| P Lavanya AP VIR =T,
56 | M. Mad huvenn the AAVIEVIFIFAVAAr,
ST 1T Avavind dl e VA WD Lo WA SN A VAT
8 | &. Rom Kiuman 75\&0\0"'// ACATY,
59 P {qh‘anmusﬁl th‘l}‘g I AVATA AR Y ans av.
60 | k. Vignesh &/ || 7|7 /|7 |,
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75 ]
Present o Rg pZe & ‘s} f;’f _9@‘5& g_‘{ﬁﬁ.
No.of Students Absent oo | W (o oY g“k, o( oy 0‘7 0‘0 6N '
Staff Signature @’\:ﬁﬂf B,-//H_,&‘}J ¥ LMU
26

76

Ab

Sig.




Attendance’and Assessment Record|

Name of the Staff 38-;%&!&36514_,&!«%@%@.DW‘ T& P
Name of the Subject  : Spft.Okslls , AplPlucde. Code

Branch : EcE \B ' ' N
Semester b e VI Year lv
Date of Commencement :  ®! l oF|iy Last Working Day | *10O . l,b
- Sessions. Sessions | 9% of Portions |  Sign. of
Ltals Planned Handled covered HOD
85 = = 207, .
End of the .
First Month el Tfml"
AR 3 Z B0 /. 8
e B 3 B0 - '
End of the oo
Second Month e
| ol 'UL
APt tude B 3 Zpy . \
L 4 2 4 07.
End of the .
Third Month < (¥ m"‘\\u.
ApHtuAe 4 = 40,
End of the
Fourth Month
PRINCIPAL

77




| | S
5 lf!rlrr-r!fl!ffinl:fl:f.frflf:r];:!.(}f@ﬂflf ~ |~
"ON 10y 123456?89mﬂmﬁmww-ﬂmwmmnﬂd%%
- - - - PRSPRES.
\T,m < —t e [a] P[] [Hlzlelvs [z M
5 Y
NIO.I.INI.. o] — —~ .ff...,.rnu!..,r i S IO S I N AW!ffW.fr .rrf.mu.rf.f ~ =
X ,.,..!...U|1|_Ff/ff;f/_%./f,f/f,/f;xbfﬂw;r(,,{f/.frr
ow IGMJJ.D%/.!:!% ﬂwfb;//ff/ffﬂ/f!fffw”fw
5 _,ﬂ..J. - l....//,II,ra....F ol/..f.l.-r.._..l-l...ll.f ffffff ~ | — ]~ ~~d—
©| | © o & [ N[ <qf Z =t @] 4| =] &) t]»
49 | |9 ] |- 43
Gr.m m .m.
< 3 g \ 3 S £
£|3 o~ 5 <l =
HHEEEEEOEE BBEE: 'EPEEEBPP
s| S| > 8 G g \ N,
.mDMPmamnrmuMumm %.m?-.m a..,nfnm ..mbm .K.VM|M
o Jr— ——r 0 o n
= i 4 &9-379 . 2 .numTMh.ﬂ%%AA 8 o8
® © o o3 ..DIM by Y& H4E 499 9 mqmd%u sh = Sp
S REEEEEEEEEEE R EEEE R EE R EEE
s .3 S BIIRS DI 40 S S S ] S S ™
£ Hddaddd gl g iy 3sidaddss]es
[
ZloNioy |~ |n|ofs|lw|o|~rlofo|2 | |Y¥|R(I(ee|r2(2Q]|5INIQS]S
o™

78



1

W,

_

"ON IOy

s

b e K L
PYEIEN
EEE
..HVIL;
MwLﬁ; X
&
NT1.9
| I ©

Pernod

33
35
36
37
38
39
40
41
43

<

L ele S

Cq plC1 7/

l

!

)

hlo-|~&

79

O

O

|

(]

{

H%ga£1

“Hhe

h'\lu Pl’ﬂ é)ﬂkﬂ)\aﬂ

J

M0 B Sonacstha

Ca“(n D,’]
‘S\Ubbﬁlgaf\

R «Qunesif

Boaum
' [ ]
niAa Ny

J

alan
J

Raiasyl
v}

J
| H AV

T

| R. Fl;}é(hu}afx
I S S.(Tdhltia

N

Raia\
kK Ranithh Kuman
P _Roching
R Zalma

(A Ctpph,

1

|

LK. Srihoning

18 Civnga

¥ _ehal
14318 ool

V
8 |F

S0
t £Y

I

48 R £ .CuAanof

0IP Suihe
k. Coa

14

i L

0
33
35 Q (_S'annnu
41
| 42 |
5

&
-

3k fA L'vashankan

| P12, Shobika

| 4

.-

{ £

| 44

L
45]5
47

I




haa o o

e e o

Roll No
EOEEEEESn
1 1 ]

Attendance Particulars - 3
o Date 3 (\q]
23| Namo M@;;_; L1 A MR I CA L
e S—L - B Y DN PR P A A A T
SR Swalet | L U7 T
Zi"ﬁ’f/ﬂ-ﬂmmsam_ ATBIRRAVALZ KRN
* el Lelv, G |1 [ [ (16471
S0 vignah SNANATRRACZ AN
5 |M \ffansah Pandian ANNINNAZEEN
%D viiay Rilalllal;|/r|/|aqe]]
ol A v;*jc{é Ala | el )| rlr]7]al]
B lA. \Cilaualakihn: MINARENANENERINAY,
9 1R Pothuns ooly' 2l 71 i/ & )| ]
A
60 1R. Pooptha SvAlA NN
61 | T  Novigath BQ@M N7 'r INARIE NG
62 1k tNewwsh Wirman al“ il rfege])[s
63 | M1 Madhan Ko an loded | /| lala] |
64 S Nirnoth Kismnan 01/ |l la] /] abo]af
65 L >
85 , 0
67 D N
68 A
69 y 3
70 N
71 0
72 <
73 w
74 N
75 J
Present 42 X 10 | 6L [ {45 v Y
No.of Students | Absent 15 1w ok o] %1k | v\
Staff Signature w | A W Lo | v

26

~ |~
Tla|n

80

Gl



Attendance and Assessment'hﬁe&-—)faﬁ

b —— e

B Sunsahpabi, PSuganppen T2 p

Name of the Staff

Name of the Subject : \QO#LS’}‘IJJ](S.J_# QQ)_[MLCOde
Branch ¥ I . b 2
Semester Vi) Year Vv

Date of Commencement : ol ‘ o) 7# b

Last Working Day \ '\D Lja

: Sessions % of Portions Sign. of
: Sessions 0 g
Details Planned Handled covered HOD
SS 4 4 407.
End of the %
First Month {,H \
Aptfidy 4 4 4.0,
K 4 = 3o /. )
End of the
Second Month
AMbude | 4 i 4o
\
A .
End of the 5 3 = /
Third Month ‘
Aptt fudy 2 3 25/,
End of the
Fourth Month
PRINCIPAL

81




Attendance Particulars

s |
|

|

Roll

Name

Date

e

Month

.

-l

Period

L_;_S_Aﬂﬂa.&a

L. ARInosh

Py | =

R Ablxam:

| W

A

A\}r}i\a

> IR

Ayl aLhnayt

5 I,

.

Arwlmezbicholan

71,\1

p\(\.‘}:ﬁhtkﬂ

.

8

Iq Enmmanuel Sulmmon

g[M

T 'Slabqau‘ma

10 13‘

Koo a

111;;,

| 4 r;rrﬁqu

'M NAVM pmdaoo

13 [Q

N vetha

14 |,

NEvodha

-._‘-—-‘T'*-“—'““‘--._-..,_““-\-‘_"“*-“-"\l‘

151“3.

16 | [

1?/) Ly {

17

18

( o
N roy

J_ Qo
SCankKay)

[~~~

19

S&’)"ﬂs .

—

20

Lubha

21

Uma

22

venKatgounan

23

L rrnila Ma Y

- o

24

rp-,fczbbf\*m

—

._Yeqalakahm! Amt

25 M Maline

—

Pl—l—=[t" |- |PIVI® |- |- \yﬁ\s?x““?—x\‘ﬁam

=R P s e R P R [RIR) R 2 e RN

A Py

2

82




Attendance Particulars

Date

Holl No.

Name Month

4
‘*‘ —

| | Period

26 P, Navensian

~ k< [N [O9
~ lo b N

<™

P

f 7

o rD

(5]
Q|0 |

PSU sent

7y
-y

Ahsent

o g S g g e

BEE

(.o?)(»w
N & | WMo

e B e et e SRR S

W
()}

--qu-;-lr-—.-q.- e —

W
~J




A NAAC Accredited Institution

s KINGS

;“a"ﬁ COLLEGE OF ENGINEERING
- Recognized under 2(f) & 12(B) of UGC
Approved by AICTE, New Delhi
Affiliated to Anna University, Chennai

.

7

L

TUVHhainh

CERT

1S0 001

Department of Training & Placement

1.2.2 Add-On Course 2017-2018

S.No Year Page No.
1. I YEAR ALL BRANCHES 1-14
2. III YEAR ALL BRANCHES 15-33
3. IVYEAR ALL BRANCHES 34-56




. e PATI abo ol o A U s et i

DEPARTMENT OF TRAINING AND PLACEMENT

ADD ON PROGRAM REPORT
ACADEMIC YEAR 2017-2018
NAME OF THE PROGRAM: ADD ON PROGRAM

NAME OF THE COURSE: SOFT SKILLS / APTITUDE
YEAR/SEM: ALL SECOND YEARS / ODD/EVEN (CIVIL, CSE, ECE, EEE MECH)

DURATION: 30 HOURS

NUMBER OF STUDENTS BENEFITED: 328
NAME OF THE RESOURCE PERSON: SOFT SKILLS - Mr.K.SUDHAKAR & Mr.B.SURESHBABU

Training and placement department conducts soft skills training sessions separately from the regular
academic schedule of every semester for all the students in the I, 111, and IV years. This program aims
to improve the students' ability to match with the industry's requirements in interpersonal and
quantitative aptitude skills such as communication, interview skills, group discussion abilities,
problem-solving skills, analytical abilities, etc. For both 0DD and EVEN semesters, a separate syllabus
and course plan are prepared and distributed to each branch.

As per the T&P department's syllabi for the academic year 2017-2018, soft skills sessions were
conducted. Three hours of training material is provided to enhance the students' communication,
interpersonal and problem-solving skills, as well as analytic ability for the II, IIl, and final year
students. In the classroom, students participate in intensive activities and do home work to improve
their employability skills. A well-prepared quantitative aptitude exercise is given to the students on
various topics, such as data interpretation, percentages, number serious, arithmetic aptitude, and
more.

ASSESSMENT PROCEDURE

> The students are regularly assessed on communication skills, body language, and interview
Skills.
» A mock interview and group discussion are conducted for those in their final year of study

» Quantitative aptitude test covering topics such as data interpretation, percentages, umber
series, arithmetic aptitude, profit and loss, simple and compound interest, and age problems.

OUTCOME OF THE PROGRAM

At the end of the course, the students will be able to

Gain a better understanding of their discipline's career prospects.

» The ability to understand and apply interview skills and group discussions,
# To be able to correctly answer the quantitative aptitude test.

» Understanding body language as a tool for self-development,

—
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SYLLABUS
SOFT SKILLS - 11 YEAR (Third Semester)

Introduction to soft skills & hard skills
Need for Soft Skills - Employability Skills - Need for Observation - Positive Attitude. 4

Break the ice berg - FEAR

Overcoming Fear 5 Life changing keys to overcome FEAR - Anglophobias. 4
Self Development - Etiquette & Manners

() Become a Learner Cycle - Process of managing self
Etiquette - Classification of Etiquette - Personal, Business, Social, Dinner, Interview,
Telephone interview, professional, work. 6

Manners - Exescise good manners, manners at wheel, in flight, professional manners &
Social Manners.

Resume Building

e

Difference between Bio - data, CV, Resume - CV writing tips - Dos & Don'ts in CV writing -
Designs of CV - Content, Sequence - Electronic CV tips - Cover letter - CV samples. 6

Book for Reference:
Soft Skills - Know yourself and the world - Dr. K. Alex- S. Chand & Co Ltd.

I Just Love my Job - Roy Calvert, Brain Durkin Eugenio Grandi, Kevin-

Quarto
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(NAAC Accredited Institution) e
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DEPARTMENT OF TRAINING & PLACEMENT
ACADEMIC YEAR 2017-18/EVEN SEMESTER

COMPETENCY DEVELOPMENT CLASS (CDC)

SEM / YEAR: 11/ 11l

f
{
|
|

Parts of Speech 2
}2— UNIT I

Tenses Practice

Ex.No. J UNIT CONTENT PERIOD
1

UNIT I

1
Synonyms and Antonyms 1
1

Exercise for Synonyms and
Antonyms

48]

Idioms Practice test

UNIT III

-

Making Sentences with different
forms

Spot the error exercise
UNIT IV

Gap Filler exercise

Reading Comprehension
UNITV

0 Phrasal Verbs
TOTAL 12

—
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DEPARTMENT OF TRAINING AND PLACEMENT

DD ON PROGRAM REPOR

ACADEMIC YEAR 2017-2018
NAME OF THE PROGRAM: ADD ON PROGRAM

NAME OF THE COURSE: SOFT SKILLS / APTITUDE

YEAR/SEM: ALL THIRD YEARS / ODD/EVEN (CIVIL, CSE, ECE, EEE MECH)
DURATION: 30 HOURS

NUMBER OF STUDENTS BENEFITED: 454
NAME OF THE RESOURCE PERSON: SOFT SKILLS - Mr.K SUDHAKAR & Mr.B.SURESHBABU

Training and placement department conducts soft skills training sessions separately from the regular
academic schedule of every semester for all the students in the 11, 111, and IV years. This program aims
to improve the students' ability to match with the industry's requirements in interpersonal and
quantitative aptitude skills such as communication, interview skills, group discussion abilities,
problem-solving skills, analytical abilities, etc. For both ODD and EVEN semesters, a separate syllabus
and course plan are prepared and distributed to each branch.

As per the T&P department's syllabi for the academic year 2017-2018 quantitative aptitude sessions
were conducted. Three hours of training material is provided to enhance the students' communication,
interpersonal and problem-solving skills, as well as analytic ability for the II, [1I, and final year
students. In the classroom, students participate in intensive activities and do home work to improve
their employability skills. A well-prepared quantitative aptitude exercise is given to the students on

various topics, such as data interpretation, percentages, number serious, arithmetic aptitude, and
more. *

ASSESSMENT PROCEDURE

» The students are regularly assessed on communication skills, body language, and interview
Skills.

» A mock interview and group discussion are conducted for those in their final year of study

» Quantitative aptitude test covering topics such as data interpretation, percentages, umber

series, arithmetic aptitude, profit and loss, simple and compound interest, and age problems.

OUTCOME OF THE PROGRAM
At the end of the course, the students will be able to

% Gain a better understanding of their discipline's career prospects.

> The ability to understand and apply interview skills and group discussions.
» To be able to correctly answer the quantitative aptitude test.
Understanding body language as a tool for self-development,
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SYLLABUS
QUANTITATIVE APTITUDE - 111 YEAR (Fifth Semester)

Problems on Train - Introduction, important condition and types of train problems - same
direction, opposite direction - concepts and formulas for slower train, faster train. P

Surds & Indices - Definition & Difference between Surds number & Indices - laws of Indices
- laws of Surds. 2

Boats & Streams - Definition - important facts & formula - Downstream -Upstream. 2

Partnership - Definition of partnership - ratio of division of gains - working and sleeping
partnership. 2

Logarithm - Definition of logarithm - characteristics - properties of logarithms - common
logarithms. 2

Allegations (or) Mixture - Definition, mean price - rules of allegation and important

conditions. 2
Simple Interest - Definitions of Principal - interest - simple interest - formulae. 2
Compound Interest - Definition - compound interest and formulae. 2

Discussion Problems - Problems on train, Surds & Indices, Boats & Streams, Partnership.2

Discussion Problems -Logarithms, Alligation or mixture, Simple Interest, Compound
Interest. 2

Total Periods: 20
i
\%:3/\?{
. g\/ Vv . | ‘ 3
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SYLLABUS
QUANTITATIVE APTITUDE - 111 YEAR (Sixth Semester)

Time & Distance - Introduction, important formulas and condition and types of Time and
Distance problems - concepts and its problems

2
Chain Rule - Definition & Direct proportion conditions and its problems - Indirect

proportion conditions and its examples - Difference between direct and Indirect proportion

'
Problems on Trains - Introduction, important condition and types of train problems -
same direction, opposite direction - concepts and formulas for slower train, faster train.

2
Height & Distance -Definition, important facts and formulas of height and distance and
trigonometric identities - Angle of Elevation and angle of Depression and its Problems

-

0dd man out series - Concepts and conditions of odd man out series ~types of odd man out
series, number and alphabetical series

2
Permutation & Combination - Definition, Factorial notation and examples , Difference

between Permutation and Combination - Number of combinations and its types of problems
2

Probability- Definitions and conditions of coins, dice, and cards, Sample space and

Probability formulas - Problems of coins, dice, cards examples 2

Average - Definition and formula of Average - Types of numbers, speed and biological
problems 2

Problems on Age - Conditions of forward and backward types of problems - Using the
notations Ago, Before, After, and Hence types of problems 2

Time and Work - Definitions and formula of Time and Work - Types of direct and Short
cut method

\1
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Attendance and Assessment Record
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DEPARTMENT OF TRAINING AND PLACEMENT

ADD ON PROGRAM REPORT

ACADEMIC YEAR 2017-2018
PROGRAM

LS / APTITUDE

D/EVEN (CIVIL, CSE, ECE, EEE MECH)

NAME OF THE PROGRAM: ADD ON
NAME OF THE COURSE: SOFT SKIL
YEAR/SEM: ALL FINAL YEARS /0D

DURATION: 30 HOURS

NUMBER OF STUDENTS BENEFITED: 344

NAME OF THE RESOURCE PERSON: SOFT SKILLS - Mr.K.SUDHAKAR & Mr.B.SURESHBABU
APTITUDE - Mr.B.BARANKUMAR & Ms.P.SUGANYA

Training and placement department conducts soft skills training sessions separately from the regular
academic schedule of every semester for all the students in the II, 111, and IV years. This program aims
to improve the students' ability to match with the industry's requirements in interpersonal and

As per the T&P department's syllabi for the academic year 2017-2018, soft skills and quantitative
aptitude sessions were conducted. Three hours of training material is provided to enhance the
students' toOmmunication, interpersonal and problem-solving skills, as well as analytic ability for the [I,
I, and final year students. In the classroom, students participate in intensive activities and do home

aptitude, and more.

Additionally, the final year students will undergo a week-lon
soft skills, and technical skills as well as campus interviews. Efforts are made to ensure that student
join the companies in time to benefit both the com pany and the students,

ASSESSMENT PROCEDURE

» The students are regularly assessed on co mmunication skills, body language, and interview
Skills.

# A mock interview and group discussion are conducted for those in their final year of study

» Quantitative aptitude test covering topics such as data interpretation, percentages, umber
series, arithmetic aptitude, profit and loss, simple and compound interest, and age problems.

S

OUTCOME OF THE PROGRAM
At the end of the course, the students will be able to
» Gain a better understanding of their discipline's career prospects.
The ability to understand and apply interview skills and group discussions,
To be able to correctly answer the quantitative aptitude test.
» Understanding body language as a tool for self-development,

A

24 1%
VP/HEAD-T&P PRINCIPAL



FORMAT : QP09 KCE/DEPT. OF T&P

= | KINGS | & v

COLLEGE OF ENCGINGERING Sl 180 9001
o e INAAC Ae .m'rm Tnstirution)
[ "2 u'd by U’ ff Ve ﬂr.”l l:‘{ll w
T DEPARTMENT OF TRAINING & PLACEMENT
SYLLABUS

SOFTSKILLS - IV YEAR (Seventh Semesters)

1. Interview Skills 4
A to Z of interview - Types of interview - Phone interview - Questions Asked - Reason for

rejecting the candidate - on the day of interview.

2. Group Discussion 4
Need and Scope - Characters Tested in a GD - Tips on GD - Types of GD - Skills Required in
a GD - Behaviour in GD - Essential Elements - GD Etiquette - Non Verbal Communication in

A GD.

3. Etiquette and Manners 2

Etiquette - Introduction, Classification. Manner - Introduction practicing good manners,

Professional manners - Corporate grooming tips.

Total Periods: 10

s ¥
{ﬁ

Soft Skills 1 KCE/T&PICPIIV YR/SS
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KCE/DEPT. OF T&P

FORMAT : QP09 )

—
SYLLABUS

QUANTITATIVE APTITUDE - IV YEAR (Seventh Semester)

Coding and Decoding - Introduction, important condition and types of number coding and
2

alphabets coding - Analogy.

0dd Man Out and Reasoning - Definition and types reasoning problems 2
Ratio and Proportion - Definition - Variations and Problems 2

®
2

Time and work - Definition - working with different efficiencies

Data Sufficiency and Blood Relations - Definition - Data sufficiency. Problems on blood
2

relation.

Total Periods: 10

M
STAFF INCHARGE J ﬂ VP/HOD

)
{ ,:;w‘s ¢ ONN
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Quantitative Aptitude 1 36 KCE/T&PICP/IV YRIQA
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'DEPARTMENT OF TRAINING & PLACEMENT
SYLLABUS
SOFTSKILLS = IV YEAR (Eight Semester)

2

1. Interview Skills
- Phone interview - Questions Asked - Reason for

A to 2 of interview = Typues of Interview
rejecting the candidate = on the day of interview.

2. Group Discussion | | | .2
Need and Scope - Characters Tested in a GD = Tips on GD - Types of GD - Skills Required in

a GD - Behaviour in GD - Essential Elements - GD Etiquette - Non Verbal Communication in
a GD.

". 3. Career Planning 2
Introduction - Guidelines for choosing a career plan - Tips for successful career planning -

Exercise - Test your career interest,

4. Work Culture 2
Introduction to Values - formation of values - Types of values - Individual behavior in work

place - team building - Skills needed for team work - A model of team building - role team
members - Exercise - Test your team work skills

5. Leadership Qualities 2
Introduction - types of leadership - Leaders are born or made - common skills required for
a successful leader - communication skills, public speaking skills, attitude, perseverance,
empathy & etc

8 6. Stress Management 2
Introduction - Kinds of stress - Sources of stress - Effects of stress - Spotting stress in you -
Exercise - Test your level of stress.

g |

-5 (‘m-““hﬁ; 7
. Total Periods: 12

N B
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Y
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.OF T&P
FORMAT : QP09 KCE/DEPT. OF 177

-
SYLLABUS
QUANTITATIVE APTITUDE - IV YEAR (Eighth Semester)
Problems on numbers - Introduction, types of numbers, test of divisibility - numbers
based company question papers Z
Problems on age - Introduction, types of forward and backward problems on age 2
2 Seating Arrangement - Definition and conditions of seating arrangements - Circular
arrangements based company question paper 2
Reasoning - Introduction, types of reasoning, reasoning based company question paper
2
Profit and Loss - Definition, Formulae and its types. 2
Total Periods: 10
{

P P ‘J‘WW‘

) o\
STAFF INCHARGE a |l VP/Head - T&P
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DEPARTMENT OF TRAINING AND PLACEMENT

ADD ON PROGRAM REPORT
ACADEMIC YEAR 2018-2019
NAME OF THE PROGRAM: ADD ON PROGRAM
NAME OF THE COURSE: SOFT SK11LS / APTITUDE

YEAR/SEM: ALL SECOND YEARS / ODD/EVEN (CIVIL, CSE, ECE, EEE MECH)
DURATION: 30 HOURS

NUMBER OF STUDENTS BENEFITED: 213
NAME OF THE RESOURCE PERSON: SOFT SKILLS - Mr.K.SUDHAKAR & Mr.B.SURESHBABU

The department of training and placement offers soft skills and aptitude training sessions as a separate
Certificate Program along with the regular academic schedules of each semester for students of [, ]|
and IV. Program goals include developing the students' abilities to match industry requirements in
terms of interpersonal skills, interview skills, group discussion abilities, problem solving abilities,
analytical skills, etc. A Separate syllabus and course plan is prepared and distributed branch-by-branch
for both even and odd sem esters,
In the Academic Year 2018-2019, soft skills are emphasized as outlined in the syllabus of the T&p
department. During 30 hours of training, the second students will acquire skill sets related to
Communication skills, interpersonal interaction, problem-solving abilities, and analytical thinking. To
improve employability skills, the students are given intensive class room activities and homework.
There are well-prepared quantitative aptitude exercises on topics such as data interpretation,
percentages, number sense, arithmetic aptitude, etc.
ASSESSMENT PROCEDURE

# Communication skills, body language, and interview skills will be assessed frequently *

» The final year students will be required to participate in mock interviews and group discussions

» Testing of quantitative aptitude on data interpretation, percentages, number series, arithmetic

aptitude, profit and loss, simple and compound interest, and age problems

OUTCOME OF THE PROGRAM
At the end of the course, the students will be able to
# Understand better about the career prospects for their discipline.
» Understand and apply the interview skills.
» ldentify and apply skills required to get through in group discussions.
» Awareness about the role of stress management for the self development.
» Enough confidence and knowledge on better work culture,

.

C@«—"’"\ K (BTP-‘-’%I "
AN
VP/HEAD-T&P PRINCIPAL




KCE/DEPT. OF T&P

FORMAT : QP09
IR e ——

[ ) { <K<INGS

SYLLABUS
SOFT SKILLS - 11 YEAR (Third Semester)

Introduction to soft skills & hard skills

Need for Soft Skills - Employability Skills - Need for Observation - Positive Attitude 4

Break the ice berg - FEAR

Overcoming Fear 5 Life changing keys to overcome FEAR - Anglophobias. 4

Self Development - Etiquette & Manners

Become a Learner Cycle - Process of managing self

Etiquette - Classification of Etiquette - Personal, Business, Social, Dinner, Interview,

Telephone interview, professional, work. 6

Manners - Exercise good manners, manners at wheel, in flight, professional manners &

Social Manners.

Resume Building

Difference between Bio — data, CV, Resume - CV writing tips - Dos & Don’ts in CV writing -
6

Designs of CV - Content, Sequence - Electronic CV tips - Cover letter - CV samples.

Book for Reference:
Soft Skills - Know yourself and the world - Dr. K. Alex- S. Chand & Co Ltd.

I Just Love my Job - Roy Calvert, Brain Durkin Eugenio Grandi, Kevin- Quarto

Library

LSS -
et e

Y2 - \¢ ¥ 5
'}%TAFFI %R?‘.\: ostel VP/HOD

Soft skills 1 KCE/T&PICP/II YR/SS



FORMAT : QP09 KCE/DEPT. OF T&P

I——— ]

S/ 180 w00t

KINGS

COLLEGE OF ENGINEERING
(NAAC Accredited Tnstinirion)
(Approved by AICTE New Delhi Affiliared ta
Anna Unhvwrsity, Chennail

DEPARTMENT OF TRAINING & PLACEMENT
SYLLABUS
SOFT SKILLS - II YEAR (Fourth Semester)

1. Communication Skills Verbal - Oral Communication &
Written Communication (3)
Listening, Reading, Speaking, Writing, Letter Writing, Resume’ Building, Tips on
improved Written Communication
Work up Exercise - Speak Out five lines about the person who inspired you,
Test your hand writing

2. Body Language (3)
Body talk - Forms of body language- Parts of Body Language - Types of Body
language - Improving your body Language - Gestures and Body movement
Work up Exercise - Interpreting Body Language

3. Priority Management & Time Management (3)
Prioritization - levels - Stone, Pebbles, and Sand Experiment
Class Participation - List your priorities in life
Time Management - Availability of time - “Time” Resource -Become a Time
Manager - resolve conflict between Urgent tasks & important tasks.
Work Up Exercise - Calculation of your one day routine- How you spend & How to
spend

4. Group Discussions (3)
Need & Scope- Characters tested in a GD- Tips on GD - Types of GD - Skills required
in a GD- Behavior in GD- Essential elements - GD Etiquette - Non verbal
communication ina GD
Work up Exercise - Group Discussion

Text Book: Soft Skills - Know yourself and the world - Dr.K.Alex- S.chand & Co. Ltd

Lo
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DEPARTMENT OF TRAINING AND PLACEMENT

ADD ON PROGRAM REPORT
ACADEMIC YEAR 20182019
NAME OF THE PROGRAM: ADD ON PROGRAM
NAME OF THE COURSE: SOFT SKILLS / AFTITUDE
VEAR/SEM:ALL THIRD YEARS / ODD/EVEN (CIVIL, CSE, ECE, EEE MECH)
DURATION: 30 HOURS
NUMBER OF STUDENTS BENEFITED: 253 i
NAME OF THE RESOURCE PERSON: APTITUDE - Mr.B.BARANKUMAR & Ms.P.SUGANTYA

The department of training and placement offers soft skills and aptitude training sessions as a separate
Lertificate Program along with the regular academic schedules of each semester for srudetrlts of If, Il
and IV. Program goals include developing the students' abilities to match industry reqmreme.nts n
terms of interpersonal skills, interview skills, group discussion abilities, problem solving abilities,
analvtical skills, etc. A separate syllabus and course plan is prepared and distributed branch-by-branch
tor both even and odd semesters,
in the Academic Year 2018-2019, quantitative aptitude is emphasized as outlined in the syllabus of the
T&P department. During 30 hours of training, the 1l year students will acquire skill sets related to
communication skills, interpersonal interaction, problem-solving abilities, and analytical thinking. To
improve employability skills, the students are given intensive class room activities and homework
There are well-prepared quantitative aptitude exercises on topics such as data interpretation,
percentages, number sense, arithmetic aptitude, etc.
ASSESSMENT PROCEDURE

» Communication skills, body language, and interview skills will be assessed frequently *

# The final year students will be required to participate in mock interviews and group discussions

» Testing of quantitative aptitude on data interpretation, percentages, number series, arithmetic

aptitude, profit and loss, simple and compound interest, and age problems

OUTCOME OF THE PROGRAM
At the end of the course, the students will be able to

~ Understand better about the career prospects for their discipline.
~ Understand and apply the interview skills,

~ ldentify and apply skills required to get through in group discussions.
~ Awareness about the role of stress management for the self development.
~ Enough confidence and knowledge on better work culture.

g
Sl Lk 1"

VP/HEAD-T&P PRINCIPAL
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FORMAT : QP09

KCE/DEPT. OF T&P

R it

Gﬁj KNGS

l\'_"‘u.l_r_.[_ |_1r (St
\.“( eh

SYLLABUS

QUANTITATIVE APTITUDE - Il YEAR (Fifth Semester)

Problems on Train - Introduction, important condition and types of train problems - same
2

direction, opposite direction - concepts and formulas for slower train, faster train.

Surds & Indices - Definition & Difference between Surds number & Indices - laws of Indices

-laws of Surds. 2
Operations on Numbers - Definition - Types of numbers - Test of divisibility - Place and
Face value problems 2

2

Boats & Streams - Definition - important facts & formula - Downstream -Upstream.

Partnership - Definition of partnership - ratio of division of gains - working and sleeping

partnership. 2

Logarithm - Definition of logarithm - characteristics — properties of logarithms - common

logarithms. 2

Allegations (or) Mixture - Definition, mean price - rules of allegation and important

conditions. 2
Simple Interest - Definitions of Principal - interest - simple interest - formulae. 2
Compound Interest - Definition - compound interest and formulae. 2

H.C.F & L.C.M of Numbers - Definition - Conditions of H.CF & L.CM - Factorize and
Division method 2

Total Periods: 20

P A
5lb)e MN’

STAFF INCHARGE ' VP/HOD

itati :
Quantitative Aptitude 1 KCE/T&PI/CP/III YR/QA
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e i NUCIUEF | . UF 1 GrF

ISING S A, CERT

COLLEGE OF ENGINEERING e IS0 9001
(NAAC Aceredited Instiutiony |00
fApproved by AICTE New Delhs Affiliagad to
Avna ainersitn ©henna )

SYLLABUS
QUANTITATIVE APTITUDE - 11l YEAR (Sixth Semester)

Permutation & Combination - Definition, Factorial notation and examples , Difference
between Permutation and Combination - Number of combinations and its types of problems

2
Probability- Definitions and conditions of coins, dice, and cards, Sample space and
Probability formulas - Problems of coins, dice, cards examples 2

Average - Definition and formula of Average - Types of numbers, speed and biological
(: problems 2

Problems on Age - Conditions of forward and backward types - Using the notations Ago,
Before, After, and Hence types of problems 2

Time & Work - Definitions and formula of Time and Work -Working single and multiple
types of persons 2

Chain Rule - Definition & Direct proportion conditions and its problems - Indirect

proportion conditions and its examples - Difference between direct and Indirect proportion
2

Profit and Loss - Introduction, important condition and types of profit and loss problems
2

0dd man out series - Concepts and conditions of odd man out series -types of odd man out
( series, number and alphabetical series 2

Time & Distance - Introduction, important formulas and condition and types of Time and
Distance problems 2

HCF & LCM of Numbers -Definition of Highest common factor and Least common multiple -
Factorization method and Shortcut method 2

3 :
f:"-ﬁ - m\;ﬂ{;ﬁ 5'g Total Periods: 20

P

\S‘\f SR
o < '

h P ‘OQT.;/\_\ @ \'3\\1\;

STAFF INCkARGE VP/HEAD (T&P)

Quantitative Aptitude ¥ 28 KCEIT&P/CP/II YR/QA
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ﬁttendance and Assessment Record
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the syllabus of the T&P department. Durin

analytical thinking. To improve employability skills, the students are given
activities and homework. There are well-prepared quantitative aptitude exerc
Gats imerpretation, percentages, number sense, arithmetic aptitude, etc.

< irvches l
DEPARTMENT OF TRAINING AND PLACEMENT

ADD ON PROGRAM REPORT

ACADEMIC YEAR 20182019
NAME OF THE PROGRAM. ADD ON PROGRAM

NAME OF THE COURSE: sO5Y SKILLS / APTITUDE

VEARSEM: ALL FINAL YEARS / ODD/EVEN (CIVIL, CSE, ECE, EEE MECH)
PURATION: 30 HOURS

NUMBER OF STUDENTS BENEFITED: 423

NANE OF THE RESOURCE PERSON: SOFT SKILLS - Mr K SUDHAKAR & Mr.B.SURESHBABU

APTITUDE - Mr B BARANKUMAR & Ms.P SUGANY A

The department of ty aining and placement offers soft skills and aptitude training sessions as a separate

Lertificate Program along with the regular academic schedules of each semester for students of 11, |1}
and IV Program goals indude developing the stu

formw of interpersonal skills, interview skills, gr
anahytical skills, etc A separate syllabus and cou
for both even and odd semesters.

in the Academic Year 2018-2019, soft skills and

dents’ abilities to match industry requirements in
oup discussion abilities, problem solving abilities,
rse plan is prepared and distributed branch-by-branch

quantitative aptitude are emphasized as outlined in
8 30 hours of training, the final year students will acquire
Skill sets related to communication skills, interpersonal interaction, problem-solving abilities, and
intensive class roem
ises on topics such as

A wesldong program on soft skills, technical skills and a
conducted for improving their employability. The pro
imterviews. In order to benefit both the company and the
the companies at the right time.
ASSESSMENT PROCEDURE
» Communication skills, body language, and interview skills will
s The final year students will be required to participate in mock interviews and group discussions
» Testung of guantitative aptitude on data interpretation, percentages, number series, arithmeuc
apitude. profit and loss, simple and compound interest, and age problems

ptitude for students in their final year is
gram is followed by a series of campus
students, we ensure that students are joining

be assessed frequently *

OUTCOME OF THE PROGRAM

At the end of the course, the students will be able to
« Understand better about the career prospects for their discipline.
« Understand and apply the interview skills.
« ldently and apply skills required to get through in group discussions,
# Awareness about the role of stress management for the self development.
» Enough confidence and knowledge on better work culture.

s - <

PRINCIPAL

59



i ¥ FORMAT : Q09 KCEIDEPT. OF T&P

——— =

B eSS o
L)) | R | |
SYLLABUS

QUANTITATIVE APTITUDE - IV YEAR (Seventh Semester)

Coding and Decoding - Introduction, important condition and types of number coding and

alphabets coding - Analogy. 2
Odd Man Out and Reasoning - Definitios and types reasoning problems 2
Ratio and Proportion - Definition - Variations and Problems 2
,P- Time and work - Definition - werking with different efficiencies 2
Blood Relations - Definition - generation related problems on blood relation. 2

Total Periods: 10

P P Ty

QO
(‘ STAFF INCHARGE VP/HOD

Quantitative Aptitude * KCE/M&P/CP/IV YR/QA
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. FORNAT : QP09 KCE/DEPT. OF T&P

[ St B i & LA

(s b ' et el B

DEPARTMENT OF TRAINING & PLACEMENT
SYLLABUS
SOFTSKILLS - IV YEAR {Scventh Semesters)

1. Interview Skills

A to Z of interview - Types of inte view - Phoac interview - Questions Asked - Reason tor

reiecting the candidate - on the dov ot interview,

Z. Croup Discussion
Need and Scope - Chiaracters Tested in i GI = Tips on GD = Types of GD - Ekills Required in

a GD - Behaviour in GD - Essential Elements - GD Etiquette - Non Verbal Communication in

A GD.

3. Etiquette and Manners 2

Etiquette - Introduction, Classification. Mawser - Introduction practicing good manners,

Professioral manners - Corporate grooming tips.

Total Periods: 10

%a}&/ QQ_W1

STAFF INCHARGE . VP/HOD

KCE/T&PICPNV YR/SS

61



FORMAT : QP09 KCE/DEFPT. OF T&P

T KINGS |~ v

A COWLEGE OF ENGINEERING A 180 9001
(NAAC Adceradited Insrirncion) i

(Approved by AIETE New Deihi Afflliaced eo

Anne Universiey. € hennai)

DEPARTMENT OF TRAINING & PLACEMENT

SYLLABUS
SOFTSKILLS - IV YEAR (Eighth Semester)

1. Interview Skills 2
Ato Z of interview - Types of interview - Phone interview - Questions Asked - Reason for
rejecting the candidate - on the day of interview.

2. Group Discussion 2
Need and Scope - Characters Tested in a GD - Tips on GD - Types of GD - Skills Required in
a GD - Behaviour in GD - Essential Elements - GD Etiquette - Non Verbal Communication in
a GD.

3. Career Planning 2
Introduction - Guidelines for choosing a career plan - Tips for successful career planning -
Exercise - Test your career interest.

4. Work Culture 2
Introduction to Values - formation of values - Types of values - Individual behavior in work
place - team building - Skills needed for team work - A model of team building - role team
members - Exercise - Test your team work skills

5. Leadership Qualities 2
Introduction - types of leadership - Leaders are born or made - common skills required for
a successful leader - communication skills, public speaking skills, attitude, perseverance,
empathy & etc

6. Stress Management 2
Introduction - Kinds of stress - Sources of stress - Effects of stress - Spotting stress in you -
Exercise - Test your level of stress.

Total Periods: 12

qp\_Q/ % DA UE

Soft Skills 1 62 KCE/T&P/CP/IV YR/SS



FORMAT : QP09 KCEIDEPT. OF T&P

et TUMNRe e
IKINGS | 4 cons
COWEGE OF ENGINEERING . A VG0 BOO T
INAAC decvadited Tustitution] e
fAg proved by A0ETE Sew Baibe Attiliste d o
Anng Pues ot Chesner)

SYLLABUS
QUANTITATIVE APTITUDE - IV YEAR (Eighth Semester)

Problems on numbers - Introduction, types of numbers, test of divisibility = numbers

based company question papers 2

Problems on age - Introduction, types of forward and backward problems on age 2

Seating Arrangement - Definition and conditions of seating arrangements - Circular

arrangements based company question paper 2

Reasoning - Introduction, types of reasoning, reasoning based company question paper

2
Profit and Loss ~ Definition, Formulae and its types. 2

Total Periods: 10

STAFF INCHARGE T el VP/HEAD(T&P)

Quantitative Aptitude | KCE/T&PI/CP/IV YR/IQA
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Attendance and Assessment Record
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Details Sessions Sessions | % of Portions| Sign. of
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DEPARTMENT OF TRAINING

ADD ON PROGRAM REPORT

ACADEMIC YEAR 2019-2020
NAME OF THE PROGRAM: ADD ON PROGRANM

NAME OF THE COURSE: SOFT SKILLS / APTITUDE

YEAR/SEM: ALL SECOND YEARS / ODD/EVEN (CIVIL, CSE, ECE, EEE MECH)
DURATION: 30 HOURS

NUMBER OF STUDENTS BENEFITED: 187
NAME OF THE RESOURCE PERSON: SOFT SKILLS - Mr.K.SUDHAKAR & Mr.B.SURESHBABU

APTITUDE - Mr.B.BARANKUMAR & Ms.P.SUGANYA

For all the students of 1L, 111, and v years, the department of training and placement conducts Soft
skills and Aptitude training sessions as a separate Certificate Program as part of the weekly academic
schedules. This program is designed to help students develop interpersonal skills and quantitative
aptitude skills such as communication, interview skills, group discussion abilities, problem solving
skills, and analytical abilities that are in demand by industries. Separate course plans and syllabuses
are prepared and distributed branch-by-branch for the odd and even semesters.

Soft skills and quantitative 3

Ptitude sessions were conducted as per the syllabus outlined by the T&P
d

epartment for the academic year 2019-2020. In addition to thirty hours of training material, students
in the second are introduced to a variety of topics designed to enhance communication skills,
interpersonal ability, problem solving technique, and analytical ability. An intensive class room and
homework program is provided to improve the students' employability skills. These include well-
prepared assignments on topics such as data interpretation, percentages, and number sense, and
arithmetic aptitude, profit and loss, simple and compound interest and age problems.
ASSESSMENT PROCEDURE
» Communication, body language, and interview skills are tested frequently.
» Mock interviews and small group discussions are conducted for final-year students.
» Various quantitative aptitude tests are administered, including data interpretation,

percentages, umber series, arithmetic aptitude, profit and loss, sim

ple and compound interest,
and age problems,

OUTCOME OF THE PROGRAM

At the end of the course, the students will be able to
» Know better about the career prospects for their discipline.
> Understand and apply the interview skills,
» Identify and apply skills required to get through in group discussions.
» Aware about the role of stress management for the self development.
» Adequate confidence and knowledge on better work culture.

S e el

VP/HEAD-T&P PRINCIPAL



FORMAT : qpog KCE/DEPT. OF T&P
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SYLLABUS
QUANTITATIVE APTITUDE - Il YEAR (Third Semester)

Operations on Numbers - Definition - Types of numbers - Test of divisibility - Place and
Face value problems. 2

Problems on Ages - Definition - Conditions of above and after - Sample Problems 2

Decimal Fractions - Definition - Conversion of decimal fractions - Operations on decimal

Fractions 2
Average - Definition - Formula - Average speed problems 2
Simplification - ‘BODMAS’ rule - Sample problems 2

Total Periods: 10

P o G

~ v yrp
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t—
e Lad lwu |
23 |%
SRR IR ¢
\ o AgY
\‘}}L\. e "
Quantitative Aptitude 1 2 e
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SYLLANUN
SOFT SKILLS = 1 YEAR (‘Third Semester)

Introduction to soft skills & hard skills
Need for Soft Skills = Employability Skills = Newd [or Observition - Positive Attitude. y/

Break the ice berg - FEAR
Overcoming Fear 5 Life changing keys to overcome FEAR = Anglophobias, 2

Self Development - Etiquette & Manners

Become a Learner Cycle - Process of managing self

Etiquette - Classification of Etiquette - Personal, Business, Social, Dinner, Interview,
Telephone interview, professional, work. 3
Manners - Exercise good manners, manners at wheel, in flight, professional manners &
Social Manners.

Resume Building

Difference between Bio — data, CV, Resume - CV writing tips - Dos & Don'ts in CV writing -
Designs of CV - Content, Sequence - Electronic CV tips - Cover letter — CV samples. 3

Book for Reference:

Soft Skills - Know yourself and the world - Dr. K. Alex- S. Chand & Co Ltd.

I Just Love my Job - Roy Calvert, Brain Durkin Eugenio Grandi, Kevin- Quarto
Library

@M\\"J P
2 )

AW/, s e Q™

STAFF INCHARGE T VP/HOD

Soft skills 1 — S
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OF TRAINING AND PLACEMENT

ADD ON PROGRAM REPORT

ACADEMIC YEAR 2019-2020
NAME OF THE PROGRAM: ADD ON PROGRAM

NAME OF THE COURSE: SOFT SKILLS / APTITUDE

YEAR/SEM: ALL THIRD YEARS /
ODD/EVEN (C E, ECE, EEE MECH
DURATION: 30 HOURS ¢ (EhIL, 63 ]

NUMBER OF STUDENTS BENEFITED: 209
NAME OF THE RESOURCE PERSON: APTITUDE - Mr.B.BARANKUMAR & Ms.P.SUGANYA

Fo_r all the students of I, 111, and IV years, the department of training and placement conducts Soft
skills and Aptitude training sessions as a separate Certificate Program as part of the weekly academic
sch_edules‘ This program is designed to help students develop interpersonal skills and quantitative
ap.tltude skills such as communication, interview skills, group discussion abilities, problem solving
skills, and analytical abilities that are in demand by industries. Separate course plans and syllabuses
are prepared and distributed branch-by-branch for the odd and even semesters.

Soft skills and quantitative aptitude sessions were conducted as per the syllabus outlined by the T&P
department for the academic year 2019-2020. In addition to thirty hours of training material, students
in the 11l year are introduced to a variety of topics designed to enhance communication skills,
interpersonal ability, problem solving technique, and analytical ability. An intensive class room and
homework program is provided to improve the students' employability skills. These include well-
prepared assignments on topics such as data interpretation, percentages, and number sense, and
arithmetic aptitude, profit and loss, simple and compound interest and age problems.

ASSESSMENT PROCEDURE
» Communication, body language, and interview skills are tested frequently.
% Mock interviews and small group discussions are conducted for final-year students.
» Various quantitative aptitude tests are administered, including data interpretation,

percentages, umber series, arithmetic aptitude, profit and loss, simple and compound interest
and age problems.

OUTCOME OF THE PROGRAM

At the end of the course, the students will be able to
» Know better about the career prospects for their discipline.
$ Understand and apply the interview skills.
» Identify and apply skills required to get through in group discussions.
» Aware about the role of stress management for the self development.
> Adequate confidence and knowledge on better work culture.

QR T e

VP /HEAD-T&P PRINCIPAL
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FORMAT : QP09 KCE/DEPT. OF T&P

IKINGGE _.
i £y e

COLULEGE OF ENOINEERING
[NAAC Accradited Insrinirion)
(g proved by AICTE Now Delhi Afflimted 1o
Anna Uwive ety Chennat)

IKINGS @ a“:c_"ﬁﬂ

SYLLABUS
QUANTITATIVE APTITUDE - 111 YEAR (Fifth Semester)

Problems on Train - Introduction, important condition and types of train problems - same
direction, opposite direction - concepts and formulas for slower train, faster train. 2

Surds & Indices - Definition & Difference between Surds number & Indices - laws of Indices
- laws of Surds. 2

Operations on Numbers - Definition - Types of numbers - Test of divisibility - Place and
Face value problems 2

Ratio & Proportion - Definition - important facts & formula - Ratio -Proportion. 2

Partnership - Definition of partnership - ratio of division of gains - working and sleeping
partnership. 2

Logarithm - Definition of logarithm - characteristics - properties of logarithms — common
logarithms. 2

Allegations (or) Mixture - Definition, mean price - rules of allegation and important
conditions. 2

Simple Interest - Definitions - Principal - interest - simple interest - formulae. 2
Compound Interest - Definition - compound interest and formulae - Sample problems 2

H.CF & L.CM of Numbers - Definition - Conditions of H.C.F & L.CM - Factorize and
Division method 2

) ek W‘ 4

/e 1A 13\ Total Periods: 20
yc

Q‘d{‘;

B %3\ﬁ
A
STAFF INCHARGE VP/HEAD

Quantitative Aptitude 1 13 KCE/T&P/CP/IIl YRIQA
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DEPARTMENT OF TRAINING AND PLACEMENT

ADD ON PROGRAM REPORT

ACADEMIC YEAR 2019-2020
NAME OF THE PROGRAM: ADD 0N pRrogg, M

NAME OF THE COURSE: SOFT SKILLS / APTITUDE

YEAR/SEM: ALL FINAL YEARS / ODD/EVEN (CIVIL, CSE, ECE, EEE MECH)
DURATION: 30 HOURS

NUMBER OF STUDENTS BENEFITED: 247
NAME OF THE RESOURCE PERSON: SOFT SKILLS - Mr.K.SUDHAKAR & Mr.B.SURESHBABU

APTITUDE - Mr.B.BARANKUMAR & Ms.P.SUGANYA

For all the students of IL 111, and v years, the department of training and placement conducts Soft
skills and Aptitude training sessions as 3 separate Certificate Program as part of the weekly academic
schedules. This program is designed to help students develop interpersonal skills and quantitative
aptitude skills such as cOmmunication, interview skills, group discussion abilities, problem solving
skills, and analytical abilities that are in demand by industries. Separate course plans and syllabuses
are prepared and distributed branch-by-branch for the odd and even semesters.

SIS [ s |

skills, interpersonal ability, problem solving technique, and analytical ability. An intensive class room
and homework program is-provided to improve the students' employability skills. These include well-
prepared assignments on topics such as data interpretation, percentages, and number sense, and
arithmetic aptitude, profit and loss, simple and compound interest and age problems,

Apart from this, students in the final year are offered a one week-long training on aptitude, soft skills,
and technical skills, followed by campus interviews. Students are encouraged to join companies in
time for the mutual benefit of the company and the students, and efforts are made to facilitate this,

ASSESSMENT PROCEDURE
» Communication, body language. and interview skills are tested frequently.
# Mock interviews and small group discussions are conducted for final-year students.
» Various quantitative aptitude tests are administered, including data interpretation,
percentages, umber series, arithmetic aptitude, profitand loss, simple and compound interest,
and age problems.

OUTCOME OF THE PROGRAM
At the end of the course, the students will be able to
# Know better about the career prospects for their discipline.
» Understand and apply the interview skills.
# Identify and apply skills required to get through in group discussions.
» Aware about the role of stress management for the self development,

> Adequate confidence and knowledge on better work culture. n,o"’o
‘* Al

VP/HEAD-T&P PRINCIPAL
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FORMAT : Qpog

KCE/DEPT. OF T&P

KINGS AN ksl

COLLEGE OF ENGINEERING
(NLAAC Accredited Fnstitucion)
(Approvsd by AICTE New Delhi Affiliated to
Anna Universtoy Chennat)

DEPARTMENT OF TRAINING & PLACEMENT
SYLLABUS
SOFTSKILLS - IV YEAR (Seventh Semesters)

i B ISO 9001
Lo

1. Interview Skills 4

A to Z of interview - Types of interview - Phone interview - Questions Asked - Reason for

rejecting the candidate - on the day of interview.

2. Group Discussion 4

Need and Scope - Characters Tested in a GD - Tips on GD - Types of GD - Skills Required in

a GD - Behaviour in GD - Essential Elements - GD Etiquette - Non Verbal Communication in

A GD.

3. Etiquette and Manners 2

Etiquette - Introduction, Classification. Manner - Introduction practicing good manners,

Professional manners - Corporate grooming tips.

Total Periods: 10

A
; sl TP u el
STAFF INCHAXGE /ﬁg; i
Soft Skills 1 B

KCE/T&PICP/IV YRISS
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SYLLABUS
QUANTITATIVE APTITUDE - IV YEAR (Seventh Semester)

Coding and Decoding - Introduction, important condition and types of number coding and

alphabets coding - Analogy. 2
Reasoning - Definition-Reasoning and types of reasoning problems 2
Ratio and Proportion - Definition - Varations and Problems 2
Time and work - Definition - working with different efficiencies 2
Blood Relations - Definition - generation related problems on blood relation. 2

Total Periods: 10

/M b-""(
) . N I (v »\’Q\”n M
STAFF INCHARGE VP /HE.'A‘;;“)
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Attendance and Assessment Record
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A NAAC Accredited Institution

s KINGS

;“a"ﬁ COLLEGE OF ENGINEERING
- Recognized under 2(f) & 12(B) of UGC
Approved by AICTE, New Delhi
Affiliated to Anna University, Chennai
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Department of Training & Placement

1.2.2 Add-On Course 2020-2021

S.No Year Page No.
1. I YEAR ALL BRANCHES 1-17
2. III YEAR ALL BRANCHES 18-43
3. IVYEAR ALL BRANCHES 44-77




DD ON PROG PORT
ACADEMIC YEAR 2020-2021
PROGRAM
LS / APTITUDE

NAME OF THE PROGRAM: ApD ON
NAME OF THE COURSE: SOFT SKIL

DURATION: 30 HOURS
NUMBER OF STUDENTS BENEFITED: 164
NAME OF THE RESOURCE PERSON: SOFT SKILLS - Mr.K.SUDHAKAR & Mr.B.SURESHBABU

APTITUDE - Mr.B.BARANKUMAR & Ms.P.SUGANYA

Training and Placement conducts Soft Skills classes as a separate Certificate Program for students in
the I1, 111, and IV yearg along with their regular academic schedules. The program aims to develop
students’ capabilities to match market requirements for interpersonal skills and quantitative aptitude
such as toOmmunication skills, interview skills, group discussion abilities, problem-solving capabilities,

analytical abilities, etc, The syllabus and course plan for both the ODD and even semesters are
Prepared and distributed Separately.

Sessions on soft skills and quantitative aptitude were conducted in accordance with the T&pP
department's syllabus for the academic year 2020-2021. Our thirty hours of training material for the
second students are designed to enhance their potential on communication skills, interpersonal
ability, problem-solving skills and analytical ability. An intensive course on employability skills is

percentages, number classification, and arithmetic aptitude.

ASSESSMENT PROCEDURE
» There will be more frequent assessments for communication skills, body language, and
interview skills for the final year students.
» Mock interviews and group discussions will be conducted
» An aptitude test for quantitative skills is conducted on different to
percentages, umber series, arithmetic aptitude, profit and loss, s
and age evaluations.

pics such as interpreting data,
imple and compound interest,

OUTCOME OF THE PROGRAM

At the end of the course, the students will be able to
» Realize better about the career prospects for their discipline.
» Master in the interview skills and apply them.
» Gather and use skills required to succeed in group discussion,
> Enough confidence and knowledge on better work culture,

wm“’\
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ANANC Aceredited Tnstitation
Flenas) IK INGS | - seas
* L CER
g‘a‘\r CoEMLL I O 3P ORI P02 O Ry SO S00
——— Rovognized undoer 8(H & 11(B) of UOC =
Approved by AICTE, New Delhi
AfMiliated to Anna University, Chennai

DEPARTMENT OF TRAINING & PLACEMENT
SYLLABUS
SOFT SKILLS / SKO04 - Il YEAR (Fourth Semester)

1. Communication Skills Verbal - Oral Communication &
Written Communication (4)
Listening, Reading, Speaking, Writing, Letter Writing, Resume’ Building, Tips on
improved Written Communication

Work up Exercise - Speak Out five lines about the person who inspired you,
Test your hand writing

2. Body Language (4)
Body talk - Forms of body language- Parts of Body Language - Types of Body language -
Improving your body Language - Gestures and Body movement

Work up Exercise - Interpreting Body Language

3. Priority Management & Time Management (4)
Prioritization - levels - Stone, Pebbles, and Sand Experiment
Class Participation - List your priorities in life
Time Management - Availability of time - “Time” Resource -Become a Time Manager -
resolve conflict between Urgent tasks & important tasks.

Work Up Exercise - Calculation of your one day routine- How you spend & How to spend

4. Group Discussions (4)

Need & Scope- Characters tested in a GD- Tips on GD - Types of GD - Skills required in a

GD- Behavior in GD- Essential elements - GD Etiquette - Non verbal communication in a
GD

Work up Exercise - Group Discussion

Total Periods: 16

‘Ek»j‘ .

= -2\ slne, <

STAFF INCHARGE VP/HEAD (T&P)
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1T, New Delhi
Appreved by AL - Chennal

Affiliated io Anne Unilversity,

DEPARTMENT OF TRAINING & PLACEMENT
COURSE PLAN -

Branch / Year / Sem : B.E (All Branches/Il/1V)
Batch :2019-2023
: 2020-21(EVEN)

Sub. Name/Code: Soft Skills / SK04
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COURSE OBJECTIVE:

To learn the importance of communication skills.

To accomplish the knowledge on the basics of time and priority management.

To impart knowledge about body language and its importance in corporate world.
To train about group discussion and techniques to meet the corporate expectations.

e o o o

TEXT BOOK:

T1. Soft Skills - Know yourself and the world - Dr. K. Alex- S. Chand & Co Ltd.

WEB RESOURCES:

WL http://www.skillsyouneed.com/general /communication-skills.html

W2. http://www.positivityblog.com/index.php/2006 /10/27/18-ways-to-improve-your-
body-language/

W3. https://www.mindtools.com/pages/main/newMN_HTE.htm

W4. https://www.tcyonline.com/tests/gd-group-discussion
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rooks for | Pag tive
opic Topic Books for | Page No. | Teaching No. of gun::;la
; Reference Methodology | Hours 0. ¢
" Required | periods
COMMUNICATION SKILLS VERBAL - ORAL COMMUNICATION &WRITTEN “
_____ COMMUNICATION _ _ S : 1
1 | Listening, Reading T1,WI1 67-87 BB/PPT
|| Speaking, Writing as-108 | 1
2 | Letter Writing T 109-116 B/PPT 1 2
3| Resume' Building TIWL | 183202 | BB/PPT | 1 3
| 5| Tips on improved T 106 BB/PPT Y 4
| Written Communication | ”
| LEARNING OUTCOME

| At the end ol unit, students should be able to

e Analyze the concept of communication skills ‘ |
| ___* Understand and Improve listening, reading, writing and speaking skills. n
| | BODY LANGUAGE (4)
‘ 5 ‘znli_ody talk - Forms of
| body language T 119-120 BB/PPT 1 5 |
|
- : |
' 6. | Parts of Body Language T1 120-121 BB/PPT 1 6 ';
7- | Types of Body language T1 122123 | BB/PPT 1 g l
8. | Improving your body ; 1 8
| Language, Gestures and L gégg BB/PPT
| Body movement J
- LEARNING OUTCOME
At the end of unit, students should beableto
* Understand the concept of body language.
» Application of body language in real life situation.
PRIORITY MANAGEMENT & TIME MANAGEMENT (4)
| 9. Prioritization - levels -
e ; ' Stone, Pebbles, and Sand T1 225-226 BB/PPT 1 9
. Experiment
10. | Class Participation - List
} your priorities in life 1 e25-228 BB/PPT 1 10 J
11. | Availability of time -
| | “Time” Resource T1, W3 229-233 BB/PPT 1 11
. 12.] Become a Time Manager
| resolve conflict )
 between Urgent tasks & i ¢25-233 BR/ERT 1 12
| important tasks
LEARNING OUTCOME
At the end of unit, students should be able to
* Describe and Compare priorities to execute in proper way.
* Analyze and solve the problems raised due to lack of time management.
* Understand the importance and the usage of time in proper manner.
* Aware about the time waters.
- __—_-_-___-——___
Soft Skills 4
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Details Sessions Sessions | % of Portions| Sign. of
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Attendance and Assessment Record
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- Semester ' j - - Year i

Date of Commencement : 1€ 02 . 2! | ast Working Day _24..05: 2)

Details Sessions Sessions | % of Portions| Sign. of
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Name of the Staff D K. Sudhak oo pept &P
Name of the Subject [ A_CG‘ éﬂfd}u Lz Code
Branch | Mechenical

I\ -
Semester v Year ___ )

Date of Commencement : [&-062 -2 | Last Working Day _ Q1.5 21

Sessions Sessions | % of Portions| Sign. of

Details Planned Handled covered HOD

End of th ,
First Month é 6 38/, Qg/\

End of the | o | © ! \@/\
Second Month 63 /-
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DEPARTMENT OF TRAINING AND PLACEMENT

ADD ON PRO M REPORT

ACADEMIC YEAR 2020-2021
NAME OF THE PROGRAM: ADD ON PROGRAM

NAME OF THE COURSE: SOFT SKILLS / APTITUDE

YEAR/SEM: ALL THIRD YEARS / ODD/EVEN (CIVIL, CSE, ECE, EEE MECH)
DURATION: 30 HOURS

NUMBER OF STUDENTS BENEFITED: 185
NAME OF THE RESOURCE PERSON: SOFT SKILLS - Mr.K SUDHAKAR & Mr.B.SURESHBABU

APTITUDE - Mr.B.BARANKUMAR & Ms.P.SUGANYA
Training and Placement conducts Soft Skills classes as a separate Certificate Program for students in
the IL, 1Il, and 1V years along with their regular academic schedules. The program aims to develop
students' capabilities to match market requirements for interpersonal skills and quantitative aptitude
such as communication skills, interview skills, group discussion abilities, problem-solving capabilities,

analytical abilities, etc. The syllabus and course plan for both the ODD and even semesters are
prepared and distributed separately.

Sessions on soft skills and quantitative aptitude were conducted in accordance with the T&P
department's syllabus for the academic year 2020-2021. Our thirty hours of training material for the
I, 1II and final year students are designed to enhance their potential on communication skills,
interpersonal ability, problem-solving skills and analytical ability. An intensive course on
employability skills is conducted in the classroom and at home to increase the students' employability
skills. A series of quantitative aptitude exercises are conducted on various topics including data
interpretation, percentages, number classification, and arithmetic aptitude.

ASSESSMENT PROCEDURE
» There will be more frequent assessments for communication skills, body language, and
interview skills for the final year students.
» Mock interviews and group discussions will be conducted
» An aptitude test for quantitative skills is conducted on different topics such as interpreting data,
percentages, umber series, arithmetic aptitude, profit and loss, simple and compound interest,
and age evaluations.

OUTCOME OF THE PROGRAM
At the end of the course, the students will be able to
> Realize better about the career prospects for their discipline.
» Master in the interview skills and apply them.
» Gather and use skills required to succeed in group discussion. '
» Enough confidence and knowledge on better work culture. = i (o o
\ 8

VP/HEAD-T&P PRINCIPAL

18
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M u»-n s Unbvarslty, Chennal

DEPARTMENT OF TRAINING AND PLACEMENT

SUBJECT :APTITUDE
YEAR 11

SEMESTER : V

PREPARED BY

Ms. P. SUGANYA, AP
Dr. B. BARANKUMAR, AP

Quantitative Aptitude 1

19 KCEIT&P/ICP/IH YR/IQA .
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SYLLABUS

QUANTITATIVE APTITUDE - 11l YEAR (Fifth Semester)

Problems on Train - Introduction, important condition and types of train problems - same

direction, opposite direction - concepts and formulas for slower train, faster train. 2

Ratio & Proportion - Definition - important facts & formula - Ratio ~Proportion.

Partnership - Definition of partnership - ratio of division of gains - working and sleepin

B
partnership. 2
Simple Interest - Definitions - Principal - interest - simple interest - formulae. 2

Total Periods: 08

: A
FOC‘YY&DJUEIQO j—my-"lbl:'\/ww ng’/dv-
20|t

ool
STAFF INCHARGE VP/HEAD

KCE/T&PICP/II YRIQA
Quantitative Aptitude 1

20
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-& Recognized undex 2(f) & 12(B) of UGC
Approved by RICTE, New Delhi
Affiliated to Anna University, Chennal

DEPARTMENT OF TRAINING & PLACEMENT

E (All Branch/I11/V)

Sub.Name : Quantitative Aptitude Branch / Year / Sem :’H 11 Br
Staff Name :Ms P.Suganya & Batch ; '20'1 8- :ZUZ 2
Dr. B.Barankumar Academic Year +2020-21(0DD)

COURSE OBJECTIVE:

A
2
3.
4.

TEXT BOOKS

To learn the importance of quantitative aptitude to compete in the recruitment process.
To accomplish the knowledge on the basics of aptitude and solving methods.

To build skills to solve various problems using shortcut methods.

To expose the enabling methodologies in solving the a ptitude.

T1. Quantitative Aptitude - R. S. Aggarwal - S. Chand Publications

WEB RESOURCES

W1. www.indiabix.com
W2. www.indeed.com
Ww3. www.freshersworld.com

A e
Quantitative Aptitude 2 KCE/T&PICPIN YRIQA
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FURMAT : QP09
o ——
No |

L PROBLEMS_ON TRAINS

lntrudmtmn important

| 1 condition and types of
‘ ] train problems - same
‘ \ direction, opposite

| direction
| = P R TR
| 2. . Loncepts and formulas
\ ~for slower train, faster
|

| train, Sample problems
' LEARNING OUTCOME

: Books for | Page No
' Reference |

| TLWL | 405-407 |
{ 1
| | |

|
T Tiwe | aos-424 1
|

l At the end of unit, students should be able to

< Teaching

|

* To analysis the concept of problems on train

| * Describe the conditions and its directions

| RATIO AND PROPORTION

' 3. | Definition - important TLW2 | 294-296 [
| | facts formula

l

'|| 4. | Ratio and PI‘OpUl‘ti(_).Ial,
\ Sample problems

l
1

| LEARNING OUTCOME

I1 At the end of unit, students should be able to

e Describe and Compare Ra

tio and Proportions

o Solve the problems on various partnership types.

ll _ SIMPLEINTEREST | _

| 7. | Definitions - Principal - T1,W5 445-447

" l interest - simple interest

I | formulae Sk b glg o ML o, %

6| Sampleproblems | TLWS | 448-453 |
'LEARNING OUTCOME

- At the end of unit, students should be able to

Quantitative Aptitude 4

22

297 -301 {"

BB/PPT
BB/PPT

| » Analyze and solve the problems on Ratio and Proportions
| PARTNERSHIPS S
| 5. | Definition of partnership | TL,w3 | 311-312
6. | Ratio of division of gains T1,W3 313-317
1 - Working and sleeping
| Partnership -
LEARNING OUTCOME
' At the end of unit, students should be able to

BB/PPT

BB/PPT

Outline knowledge on Principal, Rate of Interest, Time
_ Explain the ditference between Simple interest & Compound interest

KCE/DEPT, OF T&P

No. of
| Methodology | Hours
1 Required
Bu/eer | 1
l
|
—
BB/ PP | 1
i
BB/PPT | 1
BB/PPT ! 1
|

Analyze & Compare the functioning of working and Sleeping Partners

Cumulative
No, ol

periods
(2)

|

(2)

(4]

KCE/TAPICPANl YRIQA
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COURSE OUTCOME

At the end of the course, the students will be able to
e Analyze the concepts and formulae for various quantitative aptitude methods.
» Identify and apply the various shortcut methods to solve the problems in aptitude,
* Enough confidence and knowledge on approaching aptitude.

CONTENT BEYOND THE SYLLABUS
1. Solving various Company Question papers.

TR T
P‘ é:fﬁ’q-p\wlw Q@ —wor |

Prepared by

Ms. P. SUGANYA
Dr. B. BARANKUMAR

Verified By
VP - HEAD(T&P)

Y

g m";‘f\w

Approved by
PRINCIPAL

\.:\P

Quantitative Aptitude 5 KCE/T&PICP/II YRIQA
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Affiisted 1o Axss Usivervity. Chennai
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SYLLABUS
SOFT SKILLS /SKO05

L Know Thyself/ Understanding Self

Introduction to Soft skills-Self discovery-Developing positive attitude-Improving, perceptions -
Forming values

2. Interpersonal Skills/ Understanding Others

Developing interpersonal relationship-Team building-group dynamics-Net working-Improved
work relationship

3. Communication Skills / Communication with others

Art of listening-Art of reading-Art of speaking-Art of writing-Art of writing e-mails-email
etiquette

4. Corporate Skills / Working with Others

Developing body language-Practicing etiquette and mannerism-Time management-Stress
management

Book for Reference:
Soft Skills - Know yourself and the world - Dr. K. Alex-S. Chand & Co Ltd.

| Just Love my Job - Roy Calvert, Brain Durkin Eugenio Grandi, Kevin- Quarto Library

% e
= TG\ oho W
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DEPARTMENT OF TRAINING & PLACEMENT

COURSE PLAN

Branch/Year/Sem : B.E (All Branch/I1/V)
Batch » 2018-2022

COURSE OBJECTIVE:

1
2.
3,
4.
3

To learn the importance of Career Planning.

To accomplish the knowledge on the communication skills.

To build skills to face challenges in the competitive world

To expose the right etiquette and manners in the society

To enhance the time management skills to meet challenges in employment.

BOOKS FOR REFERENCE:

ll Soft Skills - Know yourself and the world - Dr. K. Alex- S. Chand & Co Ltd.
I'2, ]I !]ljlst Love my Job - Roy Calvert, Brain Durkin Eugenio Grandi, Kevin- Quarto
.brary

WEB RESOURCES

W1. https:// www.wsd3.01'g/.../fileLiownload.ushx?mEmployubility%ZOSkills ppt
WZ. https:/ /bemycareercoach.com/soft-skills/list-soft-skills.html '
W3. https://www.youtu be.com/embed/vLNcPw_frN4om

w4, hlt‘ps://www.changcthalsrightnow.com}ung!ophubia/

Soft skills 3 KCE/T&PICPAIl YR/SS
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Topic No  Topic  Books for | Page No. ' Teaching No.of  Cumulative
.‘ ' Reference Methodology Hours  No.of
! | Required periods
Know Thyself/ Understanding Self (2)
Introduction to S ills | ,
Self discover :0 oft skills : | BB & intensive
Lo overy- . | I | 57-66 class room | 1 1
Dtetytelgpmg positive wi | | exercise/PPT
dllitude | | |
Improving |
e ; w2 | - | BB& intensive|
5 perceptions-Forming T1 ‘ g7t | classroom | 1 | 2
values lf exercise/PPT | '
| |
LEARNING OUTCOME
At the end of unit, students should be able to
* Analyze the need for soft skills. .
® Understand the importance of positive attitude. o
- Interpersonal Skills/ Understanding Others (2) |
Developing PPT,BB &
interpersonal T3 88-108 | intensive class 1 3
3. relationship-Team w3 s
- ; exercise/PPT
building-group dynamics
. BB &
Net working- intensive class
4. Improved work w4 -- g 1 4
relationship Tl 103-116 exercise/PPT
LEARNING OUTCOME
At the end of unit, students should be able to
* Understand various concepts of phobias.
e _Identify the keys to overcome fear.
Etiquette and Manners (2)
<«
Etiquette introduction - PPT, BB&
. Modern Etiquette - T1 162-182 | Intensive class 1 .
. " e room
Benefits of Etiquette. Searsben i
Introduction to Manners,
Poor Manners noticed in
youth_ - Why should you BB& intensive
6. practice goodr manners? T1 162-182 | class room 1 6
Exercise - Test your exercise/PPT
etiquette and Manners
through online mode.
LEARNING OUTCOME
At the end of unit, students should be able to
* Learn various etiquette

___*_Analyze the types ofinterviews

Soft skills 4 KCEIT&P/CP/lIl YR/SS
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FORMAT : QpPgg i
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Corporate Skills / W'or_ki-lig with Others

(2)
| | S BB &
£ ,' _ i Overview of hody intensive class y
| b Nanguage T1 185-186 room 1
: ’ exercise/PPT
: .
: . Time management- PPT &
| P g 187‘189 s . 8
% [ | Stress management 'l 189-19p | 'htensive class 1
_: | room
| ! | exercise/PPT
i | i =yt el
| | LEARNING OUTCOME
' | At the end of unit, students should be able to
i i * Analyze Differences between Bio - data, CV, Resume
! ' . Knu_w and analyze cu_m_t_(_an_l_ dngbcqlfnc_(,s_of Cv
f ——
'; COURSE OUTCOME )
1 At the end of the course, the students will he able to :
* Attend interviews without fear,
' * Participate in G and public debates
: *  Enough confidence and knowledge on facing challenges.
: *  Write a appropriate CV for a job
: *  Know about manners & Etiquette
CONTENT BEYOND THE SYLLABUS
‘é Application of soft skills in real life
|
£
i
| & S'UA{\f\/ﬁ"‘ (A \‘B\\w
Prepared by Verified by
| My, BSURESHBABU ' VP/HEAD - )
Dr. K, SUDHAKAR \-""JF‘\.P / T&p
<
Approved by
PRINCIPAL
IS = - B S T — —-—__-_._..._.._..___._.._.___,__-—__.__________'_____“-_
Soft skills & KCEIT&P/CP/I) YR/SS




Attendance and Assessment Record
Mo B QLoswsh okt :
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Name of the Staff : MA_Pjaf_ﬂ,?g_ Dept ' g_’p
Name of the Subject __‘gg_,_éizﬂbgu,@_ Code ¢

Branch T e =

Semester i Year i}

Date of Commencement . | BP0 LastWorking Day —[2.1)-20
Sessions Sessions | % of Portions| ' Sign. of ;

Beus Planned Handled |covered " HOD
End of the 6 4 Zgf. \
FirstMonth | ° ('118/\
End of the )Lt J 4 es./. Q&_/

Second Month

End of the |6 Ié (OO.‘/f 'M
Third Month
: >
End of the

Fourth Month
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Name of the Staff I PoceainX sienay Dept |2 P

Name of the Subject :&W@_&Fﬂ_&&ode

Branch | Ciwn|
Semester \4 Year __ o 1R
Date of Commencement : & € 20 Last Working _Déy‘ 12.11-90
Details Sessions Sessions | % of Rortions| = Sign. of
Planned Handled |covered | HOD
End of the T ey
First Month . 6 é’ B&f-. QQ/)
End of the ', L4 R forisdrusais ..
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Fourth Month .
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DEPARTMENT OF TRAINING AND PLACEMENT
ADD ON PROGRAM REPOR

ACADEMIC YEAR 2020-2021
NAME OF THE PROGRAM: ADD ON PROGRAM

NAME OF THE COURSE: SOFT SKILLS / APTITUDE

YEAR/SEM: ALL FINAL YEARS / ODD/EVEN (CIVIL, CSE, ECE, EEE MECH)

DURATION: 30 HOURS

NUMBER OF STUDENTS BENEFITED: 208

NAME OF THE RESOURCE PERSON: SOFT SKILLS - Mr.K.SUDHAKAR & Mr.B.SURESHBABU

APTITUDE - Mr.B.BARANKUMAR & Ms.P.SUGANYA

Training and Placement conducts Soft Skills classes as a separate Certificate Program ‘for students in
the 11, 11I, and 1V years along with their regular academic schedules. The program a.lms. to dewtreIOp
students’ capabilities to match market requirements for interpersonal skills and quantitative api.il’tL.lde
such as communication skills, interview skills, group discussion abilities, problem-solving capabilities,
analytical abilities, etc. The syllabus and course plan for both the ODD and even semesters are
prepared and distributed separately.

Sessions on soft skills and quantitative aptitude were conducted in accordance with the T&P
department's syllabus for the academic year 2020-2021. Our thirty hours of training material for the [,
I and final year students are designed to enhance their potential on communication skills,
interpersonal ability, problem-solving skills and analytical ability. An intensive course on
employability skills is conducted in the classroom and at home to increase the students' employability
skills. A series of quantitative aptitude exercises are conducted on various topics including data
interpretation, percentages, number classification, and arithmetic aptitude.

Besides this, students in final year undergo an intensive training program on aptitude, soft skills and
technical skills to improve their employability. This is followed by several campus interviews. Students
are ensured that they join companies at the right time, to the mutual benefit of the company and the
students.

ASSESSMENT PROCEDURE
» There will be more frequent assessments for communication skills, body
interview skills for the final year students.
» Mock interviews and group discussions will be conducted
» An aptitude test for quantitative skills is conducted on different topics such as interpreting data,

percentages, umber series, arithmetic aptitude, profit and loss, simple and compound interest,
and age evaluations.

language, and

OUTCOME OF THE PROGRAM

At the end of the course, the students will be able to
» Realize better about the career prospects for their discipline.
» Master in the interview skills and apply them.
» Gather and use skills required to succeed in group discussion,

» Enough confidence and knowledge on better work culture. h—
M .aa—‘l m—*-"lg l"LDle‘
VP/HEAD-T&P PRINCIPAL
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Apprevaed by AICTE, Naw Dalhi
Affiliated 1o Anna University, Chennail

MODULE

QAO07 / QUANTITATIVE APTITUDE - IV YEAR (Seventh Semester)

Coding and Decoding - Introduction, important condition and types of number coding and

alphabets coding - Analogy. 2
Time, Speed and Distance - Definition, Formulas and Conditions — Sample Problems 2
Time and work - Definition - working with different efficiencies 2

Blood Relations - Definition - generation related problems on blood relation. 2

Total Periods: 08

i

2
P M%(.z(zp _ %@@

STAFF INCHARGE A no e VP/HEADT & P
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DEPARTMENT OF TRAINING & PLACEMENT

COURSE PLAN

Quantitative Aptitude/QA07 Branch / Year / Sem : B.E (All Branch/IV/VII)
Batch : 2016-2020
Academic Year :2019-20(0DD)

Sub. Name

Stafi Name  Ms P.Suganya &
Dr. B. Barankumar

COURSE OBJECTIVE:

1. Tolearn the importance of quantitative aptitude to compete in the recruitment process.
<. Toaccomplish the knowledge on the basics of aptitude and solving methods.

3. To build skills to solve various problems using shortcut methods.

4. To expose the enabling methodologies in solving the aptitude. (

TEXT BOOK:
T1. Quantitative Aptitude - R.S. Aggarwal - S. Chand Publications

T2. A Modern Approach to the verbal & Non - verbal reasoning - R.S. Aggarwal

WEB RESOURCES

W1. www.indiabix.com - Coding and Decoding
W2. www.indeed.com - Time, Speed and Distance
W3. www freshersworld.com - Time and Work
W4. www.testpot.com - Blood Relation

W5. www.math4.com - Coding and Decoding

46



Topic Books for | Page No. | Teaching No. of Cumulative
Reference Methodology | Hours No. of
- Required | periods
CODING AND DECODING (2)
“Introduction, important T2 213-219 BB/PPT 1 1 1
condition and types of Wi
number coding and : » P | T ¥
Alphabotu coding - T2 194 -200 BB/PPT 1 2
Analogy. | ows | ]
LEARNING OUTCOME
At the end of unit, students should be able to
* Analyze the concept of coding and decoding concepts
| e Solve the problems on coding, alphabets coding and anology.
TIME, SPEED AND DISTANCE (2)
3. | Definition - Formulas T1 384 - 386 BB/PPT 1 3
| and Conditions w2
F 4. Sample Problems T 387 -393 BB/PPT 1 | 4
- LEARNING OUTCOME
At the end of unit, students should be able to
* Understand the concept of Reasoning and its types.
e __Identify the alphabetical and numerical types of problems
TIME AND WORK 2
5. | Definition - working T1 341 - 344 BB/PPT 1 7
- with different W3
_efficiencies
6. | Types of time and work T1 345 - 370 BB/PPT 1 8
- ' problems
LEARNING OUTCOME
‘ At the end of unit, students should be able to
| e Analyze the functioning of time and work
|___e_Solve the problems on time and work
| BLOOD RELATIONS (2
' 7. |Definition - generation T2 654 - 665 BB/PPT 1 9
L related problems w4
I 8. | Problems on blood T2 261-276 BB/PPT 1 10
I relation. W4
LEARNING OUTCOME

At the end of unit, students should be able to
e Describe common logarithms and Exponential form
» _Identify the application of logarithms

47
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COURSE OUTCOME

At the end of the course, the students will be able to '
e Analyze the concepts and formulae for various quantitative aptitude methods.

e Identify and apply the various shortcut methods to solve the problems in aptitude,
e Enough confidence and knowledge on approaching aptitude,

CONTENT BEYOND THE SYLLABUS
1. Solving various Company Question papers.

3
2 A”“"”ﬁa{hl e W

Prepared by Verified By
Ms. P. SUGANYA VP/HEAD
Mr. B. BARANKUMAR

,.wﬂ""\"""
Approved by
PRINCIPAL
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DEPARTMENT OF TRAINING & PLACEMENT
SYLLARUS
SOFT SKILLS (SKO7) - IV YEAR (Seventh Semester)

1. Soft Skills for professionals 2
Creativity Innovation -collaboration in the work place - Time Management- Stress Management.

2 Communication Skills 2

Efective communication for the work place - ways to develop communication - Role of Body

Language during interview.
Activity - Testing the Communication skills of the students by providing various activities.

. 3 interview Skills 2

A to 7 of interview - Types of interview- Questions Asked - Reason for rejecting the candidate,

on the day of interview - Dos and Don’ts in interview.

Activity: Mock interview
4. Group Discussion 2
Need and Scope - Characters Tested in a GD - Behavior in GD - Essential Elements
Activity: List of recent topics discussed
Total Periods: 08
J
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Approved by RICTE, Naw Delhi
Affiliated to Anna University, Chennal
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DEPARTMENT OF TRAINING & PLACEMENT

COURSE PLAN

Sub. Name/Code: Soft Skills / SK07

Branch / Year / Sem : B.E (All Branches/IV/VII)

Staff Name: Mr. B, Suresh Babu & Batch :2017-2021
Mr. K. Sudhakar Academic Year :2020-21(0DD)
COURSE OBJECTIVE:
1. Tolearn the importance of interview skills to compete in the recruitment process.
2. To acgomp!lsh the knowledge on the basics of stress management.
3. To !aulld skills to participate in group discussions.
g. To impart and enhance the skills required for work culture to stick on for corporate life.

To build a better career opportunity path.

TEXT BOOKS

T1. Soft Skills - Know yourself and the world - Dr. K. Alex- S. Chand & Co Ltd.

WEB RESOURCES

W1:https://study.com/academy/course/soft-skills-for-engineers.html

W2. http://study.com/academy/lesson/cultural-diversity-in-the-workplace-definition-trends-

examples.html

W3. https://www.interviewbest.com/member/presentation
W4, http://www.gcflearnfree.org/interviewingskills/

WS5: http://placement.freshersworld.com/basic-skills-required-for-gd /33121993
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e
i : ulative
Topic Books for Teaching No-of, | fum ¢
N Topic Reference FageNo, Methodolo i Nl
° o Required periods
Soft Skills for professionals 2
L. |Creativity-Innovation- W1 ' PPT .
collaboration in the work ™ A2-44 BB, Class 1
Room Exercise
2. | Time Mi_n:fi;v:fm.nt Stress _\;,1 e :0-_52 BB, Class
| Management. T 53-54 | Room Exercise 1 2

"LEARNING OUTCOME

At the end of unit, students should be able to
* Understand the importance of creativity and innovation in professional field.

* Analyze the role of time management for professional jobs
* ldentify the ways to handle the stress in professional life

B Communication Skills

n 2
3. | Effective communication
. } for the work p]ace, ways i 38-39 PPT 1 3
| | to developcommunication
4 | Role of Body Language PPT, Video, BB
| during interview, Tl 40-41 Class Room 1 4
| 1 Exercise
' LEARNING OUTCOME
At the end of unit, students should be able to
| Awareness about the need for the communication skills for effective job performance
. * Analyze the various ways to develop communication skills
* Understand the role of body language during the interview process
Interview Skills 2
| 5. }A to Z of _interview ‘—Types TL 2527 PPT 1 c
| J_Ofmtervnew, Questions w3 BB, Class
| JlAsked 28-29 Risises
. Exercise
| 6. |Reason for rejecting the 78-79 | PPT, Video,
' candidate - on the day of T1 80-82 BB, Class 1 6
_ interview, Dos and Don'ts Room
; ininterview Exercise
| LEARNING OUTCOME
| At the end of unit, students should be able to
o Understand the concept of interview.,
| e Analyze about skills related to attend interviews.
' » Awareness about the reasons for rejection of candidature
Group Discussion 2
7. INeed and Scope -
Characters Teited inaGD L 172 PPT, Video 1 7
- 8. [Behavior in GD - Essential| W5 73-74 | PPT, Video,
Elements Class Room 1
Exercise .
LEARNING OUTCOME
At the end of unit, students should be able to
* Understand the concept of group discussion
* Identify the skills and behaviors required to attend a group discussion
e Ascertain dos and don'ts in group discussions
Soft Skills 3 KCEIT&P/CP/IV YRIVIIISS
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COURSE OUTCOME )
At the end of the course, the students will be able to,

e Choose a best career for better future.

e Understand and apply the interview skills.

o Identify and apply skills required to get through in group discussions.

Sy

e Awareness about the role of stress for the self-development.
e Enough confidence and knowledge on approaching work culture.

EVALUATION TEST: Mock interviews and Group Discussions

e tSoll Qﬁ/n)?

‘Prepared by

Verified By
Mr. B. SURESHBABU VP/HEAD (T&P)
Mr. KSUDHAKAR
1 e a2
T e > s
Approved by
PRINCIPAL
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TRAINING MODULES

QAOH - QUANTITATIVE APTITUDE - IV YEAR (Eighth Semester)

Problems on numbers - Introduction, types of numbers, test of divisibility - numbers based
4

COMPaEny guestion papers

Problems on ages - Introduction, types of forward and backward problems on ages

Seating Arrangement- Definition and conditions of seating arrangement -Linear
arvangement - Circular arrangement - company question papers 3

Reasoning - Introduction, types of reasoning, logical reasoning and deductive reasoning and
company question papers

Profit and Loss - Definition, Formulae and its types - profit and loss problems - difference

between profit and loss 4
M\
T 5 lo,,,\ ot Total Periods: 18
(
/

P . |ol’2~!24 ) w.'o\"m\
STAFF INCHARGE VP/HEAD (T&P)
Quantitative Aptitude 2 53 KCE/T&P/CP/IV YR/QA
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DEPARTMENT OF TRAINING & PLACEMENT

COURSE PLAN
Sub. Name : Quantitative Aptitude/QA08 Branch/ Year/Sem :B.E (All Branch/IV/VIII)

Statf Name :Ms P.Suganya Batch :2017-2021
Dr.B.Barankumar Academic Year : 2020-21(Even)

COURSE OBJECTIVE:

1. Tolearn the importance of quantitative aptitude to compete in the recruitment process.

2. To accomplish the knowledge on the basics of aptitude and solving methods.

3. To build skills to solve various problems using shortcut methods. €
4. To expose the enabling methodologies in solving the aptitude.

TEXT BOOKS

T1. Quantitative Aptitude - R. S. Aggarwal - S. Chand Publications
T2. AModern Approach to the verbal & Non - verbal reasoning - R.S. Aggarwal

WEB RESOURCES

W1. www.indiabix.com - Problems on numbers, Problems on ages
W2. www.indeed.com - Seating arrangement

W3. www.freshersworld.com - Reasoning

W4. www.testpot.com - Profit and Loss

W5. www.math4.com - Problems on numbers, Seating arrangement

o4
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- FORMAT : QP09
opic | Topic Books for | Page No. | Teaching No. of Cumulative
Reference Methodology | Hours No. of
Required | periods
Problems on numbers 4)
1. | Problems on numbers - TLW1 1-2 BB/PPT 1 1
Introduction - Conditions of
numbers
2. | Types of numbers - Prime T1,W1 3-4 BB/PPT 1 2
and Composite numbers
3. | Test of divisibility -Short T1,W5 4-9 BB/PPT 1 3
cuts
4. | Number based company T1,W5 Classroom Activity 4
questions
LEARNING OUTCOME
At the end of unit, students should be able to
e Analyze the concept of problems on numbers concepts
e Solve the problems on test of divisibility
| Problems on ages (3)
| 5. | Problems on ages - TLW1 | 182-183 BB/PPT 1 5
. Introduction - conditions
6. [Types of forward problems - TLW1 |184-186 BB/PPT 1 6
after and hence method
7. |Types of backward problems - | T1,W1 186190 | BB/PPT 1 7
ago and before method o
LEARNING OUTCOME
At the end of unit, students should be able to
e Understand the concept of problems on age and its types.
o Identify the forward and backward types of problems
Seating Arrangements (3)
8. | Definition -conditions T2W2 | 371-373 BB/PPT 1 8
9. |Linear arrangement - sample T2W2 | 374-376 BB/PPT 1 9
problems .
10. Circular arrangement - sample | T2'W5 | 376-380 BB/PPT 1 10
problems
. LEARNING OUTCOME
At the end of unit, students should be able to
¢ Analyze the seating arrangement problem
e Describe the conditions linear and circular arrangement
Reasoning 4)
11.| Introduction - Conditions T2,W3 | 208-215 BB/PPT 1 14
12.| Types of reasoning - Logical T2,W3 | 216-230 BB/PPT 1 12
reasoning - deductive reasoning
13.| Logical reasoning - Problems T2 230-233 BB/PPT 1 13
14.| Deductive reasoning - Problems T2 234-240 BB/PPT 1 14
LEARNING OUTCOME
At the end of unit, students should be able to
* Describe Concept of reasoning
* Analyze and solve the problems on logical and deductive reasoning
55
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FORM /——__H\;ﬁ
[ ET 3
| Proft & o T1 W4 | 251-252 BB/PPT 1 15 3
. 15.| Definitions -formulae- ) :
Conditions — S5/PPT 1 T
16. Profit - sample Problems _“___A_TJF_ZW{@‘_‘_‘_’ES_;%EZ BBj = ; =
17.] Loss -Sample problems | T1 | 257- .
18.| Profitand loss - sample N i
Company questions Classroom Activity
LEARNING OUTCOME

At the end of unit, students should be able to
* Describe Concept of Profit and Loss
o Analyze the difference between profit and loss

COURSE OUTCOME
At the end of the course, the students will be able to
* Analyze the concepts and formulae for various quantitative aptitude methods.

¢ ldentify and apply the various shortcut methods to solve the problems in aptitude.
* Enough confidence and knowledge on approaching aptitude.

¢
CONTENT BEYOND THE MODULES
; 1. Solving various Company Question papers.
M’H
s B
\ Prepared by Verified By
Ms. P. SUGANYA VP HEAD/T&P 2
Dr. B. BARANKUMAR (
. o™
T o\
Approved by
PRINCIPAL
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DEPARTMENT OF TRAINING & PLACEMENT
SYLLABUS
SOFT SKILLS (SKO8) - IV YEAR (Eight Semester)

1. Interview Skills 3
A to Z of interview = Types of interview = Phone interview - Questions Asked - Reason for rejecting

the candidate - on the day of interview,

2. Group Discussion 3
Need and Scope - Characters Tested in GD - Tips on GD - Types of GD - Skills Required in a GD -
Behaviour in GD - Essential Elements - GD Etiquette - Non Verbal Communication in a GD - Character

Tested in GD.

3. Career Planning 3
Introduction - Guidelines for choosing a career plan - Tips for successful career planning - Exercise -

Test your career interest - Case Study - Thyrocare’s Velumani Business Model.

4. Work Culture 3
Introduction to Values - formation of values - Types of values - Individual behavior in work place -

team building - Skills needed for team work - A model of team building - role team members -
Exercise - Test your team work skills

5. Leadership Qualities 3
Introduction - types of leadership - Leaders are born or made - common skills required for a

successful leader - communication skills, public speaking skills, attitude, perseverance, empathy & etc

6. Stress Management 3
Introduction - Kinds of stress - Sources of stress - Effects of stress - Spotting stress in you - Exercise -

Test your level of stress,

-’ M g2\ Total Periods: 18

elor”
B 8l A2 oo
STAFF INCHARGE VP/HEAD (T&P)
Soft Skills 2 KCE/T&PICP/IV YRVIIISS .
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DEPARTMENT OF TRAINING & PLACEMENT
COURSE PLAN

Branch / Year /Sem: B.
Batch :
Academic Year

Sub. Name/Code: Soft Skills / SK08

Mr. K. Sudhakar

COURSE OBJECTIVE:

To learn the importance of inte
To accomplish the knowledge on the basics of stress management.
To build skills to participate in group discussions.

To impart and enhance the skills required for work culture to stic

To build a better career opportunity path.

rview skills to compete in the recruitment

s LN

TEXT BOOKS

E (All Branches/1V/VIII)
2017-2021
. 2020-21(EVEN)

process.

k on for corporate life.

T1. Soft Skills - Know yourself and the world - Dr. K. Alex- S. Chand & Co Ltd.

WEB RESOURCES

W1:https://study.com/academy/course/soft-skills-for-engineers.html

W2. http://study.com /academy/lesson/cultural-diversity-in-the-workplace-deﬁnition—trends-

examples.html
W3. https://www.interviewbest.com/member/presentation
W4. http://www.gcflearnfree.org/interviewingskills/

WS5: http://placement.freshersworld.com/basic-skills-required-for-gd /33121993

Wé: https://onlinecourses.nptel.ac.in/noc19_mg34/preview

Soft Skills 3
o8
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At the end of unit, students should be able to

No. of Cumulative
T;pic Topic Books far Page No. Teaching Hours No. of
0 Reference Methodology
g o SRS = e H Required | periods
Interview Skills 3
1 Ato Z of interview - ! Wi
" |Types of interview - " 205 - 206 PPT 1 1
Phoneinterview | PR
Questions Asked - Reason Wi , ¥ BB, Class
4, for rejecting the candidate i 206 - 208) poom Exercise 3 2
3. fon the day of interview 11 TR W et 3
LEARNING OUTCOME
At the end of unit, students should be able to
+ Understand the importance of creativity and innovation in professional field.
* Analyze the role of time management for professional jobs
e Identify the ways to handle the stress in professional life
Group Discussion 3
Need and Scope -
4 Characters Tested ina GD
¥ - Tlps on GD - Types of T1 149 - 152 PPT 1 4
GD
Skills Required ina GD ~
5. | Behaviour in GD Essential T1 152 -153| PPT, Video, BB 1 5
Elements
GD Etiquette - Non Verbal 154 - 156
6. | CommunicationinaGD, “TP 349 | PPT, Video, BB 1 6
Character Tested in GD
LEARNING OUTCOME

e Awareness about the need for the communication skills for effective job performance
e Analyze the various ways to develop communication skills
¢ Understand the role of body language during the interview process
Career Planning 3
- Introduction - Guidelines 1, PPT, BB,
" lfor choosing a career plan | w3 59-62 | Class Room 1 7
Exercise
8. Tips fc_)r successful career 1 62-63 |PPT, Video, BB 1 8
planning
9. [Testyour career interest T1 65 PPT, Video, BB 1 9
LEARNING OUTCOME
At the end of unit, students should be able to
¢ Understand the concept of interview.
» Analyze about skills related to attend interviews.
¢ Awareness about the reasons for rejection of candidature
Work Culture 3
Introduction to ValuesH
10 formation of values - Types _
" lof values - Individuall T1 34-39 | PPT,Video 1 10
behavior in work place. -
Soft Skills 4 59
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'ﬂ-“ilemahmﬂwb‘uilding - Skillg ™ 1 PPT, Video,
11. Ineeded for team work - A e 136 - 140 CISSS Room 1
v ‘xercise
|____model of team building e
{ Role of team members -
12 [Exercise - Test your team _ PPT, Video 1 12
! - work skills T 142 ‘
| )
' LEARNING OUTCOME \
| At the end of unit, students should be able to |
* Understand the concept of group discussion
* ldentity the skills and behaviors required to attend a group discussion
_*__Ascertain dos and don'ts in group d discussions
Leader shlp Qualities 3
] Introduction - lypu:, of e |
- 13. | leadership - Leaders are W6 - PPT, Video 1 \ 13
. 1 born or made
| common skills required for PPT, Video, 5
14. | asuccessful leader W6 . Class Room | 14
{ . Exercise 1 ' L Jalt
5 ' communication skills, ‘\ £
_ ' public speaking skills,
o ll attitude, perseeerance, Ll ’ PPT, Video 1 | 18
| | empathy & etc [ \
- LEARNING OUTCOME
- At the end of unit, students should be able to
* Understand the concept of leadership
*_ldentify the skills and behaviors required to become a good leader
Stress Management 3
Introduction - Kinds of
16. | stress - Sources of stress g 237 - 240 PPT, Video 1 \ 16
. Effects of stress - Spotting
17. | stressin you T1 238 - 244 PPT X 17
Exercise - Test your level
i 18. \ of stress. T1 248 l PPT, Video 1 18 ‘

' LEARNING OUTCOME

- At the end of unit, students should be able to

| Understand the concept of Stress Management

.___» Know the effects of stress in physical issues and work environment

COURSE OUTCOME

At the end of the course, the students will be able to,
» Choose a best career for better future.
e Understand and apply the interview skills.

* Identify and apply skills required to get through in group discussions.

» Awareness about the role of stress for the self-development.
» Enough confidence and knowledge on approaching work culture.

D
(@}

Soft Skills 5 KCEIT&PICP/IIV YRIVIISS
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EVALUATION TEST: Mock j nterviews and Group Discussions

§ Spanr RS

)
Prepared by Verified By
Mr. B. SURESHBABU VP/HEAD (T&P)
Mr. KSUDHAKAR :
mﬁ—‘
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Approved by
PRINCIPAL
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Attendance and Assessment Record

Name of the Subject : .SS P &Pﬁ@dz_ Code
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Semester V11 Year 2
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